UNIFORM SYSTEM OF ACCOUNTS

FOR

MUNICIPALLY OWNED

WATER UTILITIES

CLASS C

EFFECTIVE

JANUARY 1, 1960

PUBLIC SERVICE COMMISSION

OF WISCONSIN







“E
ﬁgb:;:’ State of Wisconsin \ PUBLIC SERVICE COMMISSION

CHARLES H. THOMPSON, CHAIRMAN
September 30, 1988 MARY LOU MUNTS, COMMISSIONER
, GEORGE R. EDGAR, COMMISSIONER

4802 Sneboygan Avenue
P. 0. Box 7854
Madison, Wisconsin 53707

TO: All Municipal Utilities:

The purchase and use of computers by utilities for various
accounting, record keeping and operating functions has been
increasing at a rapid pace and this pace is expected to continue.

Under the Uniform System of Accounts, the normal classification
for general use computers and computer related equipment has

been Account 391, Office Furniture and Equipment. Due to the
nature of this equipment, its service life and unit cost is
significantly different from other classes of property included in
Account 391.

Because of these differences we are making the accounting

recommendation to all municipal utilities to segregate and subaccount all
general use computers and computer related equipment to

Account 391.1, Computers. It is recommended that the following
depreciation rate be used for this subaccount:

Classes A, B, and C Water and Electric

. Service Net Deprec.
Account Description Life (Years) Salvage (%) Rate (%)
391.1 Computers 7 -0- 14.29%

Class D Water and Electric or Sewer

Service Net Deprec.
Account Description Life (Years) Salvage (%) Rate (%)
372.1 Computers 7 -0- 14.29%

If your utility has already established a subaccount for its
computer and computer related equipment and has a certified or
authorized rate different from the above recommended rate, please
continue to use the depreciation rate as previously authorized or
certified to your utility.
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If your utility hes information and/or reasons to use a service
life different from the above recommended rate, please send this
information to Clarence Mougin, Accounts and Finance Division for
our analysis and determination.

Sincerely,

Ot B Uy

Conrad A, Oleson, Administrator
Accounts and Finance Division

CAO:CEM:pdr09288802



In the Matter of Uniform Systems )
of Accounts for Municipally Owned ) 2-U-5005
Water and Electric Utilities )

ORDER PRESCRIBING SYSTEMS OF ACCOUNTS

WHEREAS, on May 22, 1958, the Commission instituted an investigation,
on its own motion, of the systems of account for municipally owned water and
electric utilities; and

WHEREAS, such matter was investigated by the staff of the Commission
in co-operation with a committee of municipal utility representatives; and

WHEREAS, pursuant to due notice, the Commission did, on December 17,
1958, hold a pyblic hearing on said matter for the purpose of giving all parties
interested an opportunity to be heard in the above-entitled matter; and

WHEREAS, the Commission being duly advised in the premises, finds
that it is in the public interest that the oresently effective systems of ac-
counts for water and electric utilities be made inaoplicable to municivally
owned water and electric utilities subsequent to December 31, 1959, and that
there be substituted for the use of such municipal utilities the systems of
accounts as prescribed below,

IT IS THEREFORE ORDERED, in conformity with section 196,06, Statutes,
that on and after January 1, 1960, the Uniform System of Accounts for Classes
A and B Water Utilities, Exhibit 1, the Uniform System of Accounts for Class
C Water Utilities, Exhibit 2, the Uniform System of Accounts for Class D
Water Utilities, Exhibit 3, the Uniform System of Accounts for Classes A and
B Electric Utilities, Exhibit L, the Uniform System of Accounts for Class C
Electric Utilities, Exhibit 5, and the Uniform System of Accounts for Class D
Electric Utilities, Exhibit 6, as introduced at the hearing on December 17, 1958,
be and the same are hereby prescribed for use of the several classes of munic-
ipally owned water and electric utilities as defined in said systems, provided,
however, that, in instances where a municipality owns both a water and an

electric utility, the larger sige classification applicable to either shall be
applied to each utility,

Dated at Madison, Wisconsin, this 9th day of January 1959,

By the Commission.

Edward T. Kaveny, Secretary

Revisions: Through January 20, 1982
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DEFINITIONS
When used in this system of accounts:
1. M"Accounts" means the accounts prescribed in this system of accounts.

2. "Amortization" means the gradual extinguishment of an amount in an
account by distributing such amount over a fixed period, over the life of
the asset or liability to which it applies, or over the period during which
it is anticipated the benefit will be realized,

3. "Book cost" means the amount at which property is recorded in these
accounts without deduction of related provisions for accrued depreciation,
amortization, or for other purposes,

Lo "Commission," unless otherwise indicated by the context, means the
Public Service Commission of Wisconsin,

5. "Cost" means the amount of money actually paid for property or
services, When the consideration given is other than cash, the value of
such consideration shall be determined on a cash basis,

6. "Cost of removal" means the cost of demolishing, dismantling, tearing
down or otherwise removing utility plant, including the cost of transportation
and handling incidental thereto,

7. ™Debt expense" means all expenses in connection with the issuance and
initial sale of evidences of debt, such as fees for drafting mortgages and
trust deeds; fees and taxes for issuing or recording evidences of debt; cost
of engraving and printing bonds and certificates of indebtedness; fees paid
trustees; specific costs of obtaining governmental authority; fees for legal
services; fees and commissions paid underwriters, brokers, and salesmen for
marketing such evidences of debt; fees and expenses of listing on exchanges
and other like costs,

8. "Depreciation;" as avplied to depreciable utility plant, means the
loss in service value not restored by current maintenance incurred in con-
nection with the consumption or vrospective retirement of utility plant in
the course of service from causes which are known to be in current operation
and against which the utility is not protected by insurance, Among the causes
to be given consideration are wear and tear, decay, action of the elements,
inadequacy, obsolescence, changes in the art; changes in demand and require~
ments of public authorities,

9. "Discount," as applied to the securities issued or assumed by the
utility, means the excess of the face value of the securities plus interest
accrued at the date of the sale over the cash value of the consideration
received from their sale,

10. "Investment advances" means advances, represented by notes or by book
accounts only, with respect to which it is mutually agreed or intended between
the creditor and debtor that they shall not be subject to current settlement,



DEFINITIONS

11, "Minor items of property" means thb associated parts or items of
which retirement units are composed. :

12, "™Municipality" means a city, village, town or other governmental
entity which owns the proprietary capital of the public utility.

13, "Net salvage value" means the salvage value of property retired
less the cost of removal,

1y, "Original cast," as applied to utility plant, means the cost of such
property to the person first devoting it to public service.

15, "Premium," as applied to the securities issued or assumed by the
utility, means the excess of the cash value of the consideration received
from thelr sale over the sum of their face value and interest accrued at
the date of sale,

16. "Property retired," as applied to utility plant, means property which
has been removed, sold, abandoned, destroyed, or which for any cause has been
withdrawn from service.

17, "Replacing" or "replacement," when not otherwise indicated in the
context, means the construction or installation of utility plant in place
of property retired, together with the removal of the property retired.

18, "Retirement units" means those items of utility plant which, when
retired, with or without replacement, are accounted for by crediting the
book cost thereof to the utility plant account in which included.

19, "Salvage value" means the amount received for property retired,
less any expenses incurred in connection with the sale or in preparing
the property for sale; or, if retained, the amount at which the material

reccverable is chargeable to materials and supplies; or other appropriate
account,

20, "Service life" means the time between the date utility plant is
includible in utility plant in service, or utility plant leased to others,
and the date of its retirement, If depreciation is accounted for on a produc-
tion basis rather than on a time basis, then service life should be meas-
ured in terms of the appropriate unit of production,

21, "Service value" means the difference between original cost and net
salvage value of utility plant.

22, "Utility,™ as used herein and when not otherwise indicated in the
context, means any public utility to which this system of accounts is ap-
plicable,



GENERAL INSTRUCTIONS
1. Classification of Utilities
A. For the purpose of applying systems of accounts

prescribed by the Commission, water utilities are divided into
three classes, as follows:

Class AB. Utilities having 4000 or more customers.

Class C. Utilities having 1000 to 3999 customers.

Class D. Utilities having 0001 to 0999 customers.
B. This system of accounts applies only to Class C

utilities. Those applicable to Class D and Class AB utilities
are issued separately.

C. The class to which any utility belongs shall originally
be determined by the average number of customers indicated on the
utility’s 1993 annual reports. Thereafter, utilities will be
reclassified based on annual report filings. Reclassification
will be contingent upon exceeding the next range of customers for
three consecutive years.

D. Any utility may, at its option, adopt the system of
accounts prescribed by the Commission for any larger class of
utilities.

2. Records

A. Each utility shall keep its books of account, and all
other books, records, and memoranda which support the entries in
such books of account so as to be able to furnish readily full
information as to any item included in any account. Each entry
shall be supported by such detailed information as will permit a
ready identification, analysis, and verification of all facts
relevant thereto.

B. The books and records referred to herein include not
only accounting records in a limited technical sense, but all
other records, such as minute books, stock books, reports,
correspondence, memoranda, etc., which may be useful in
developing the facts regarding any transaction.

c. In addition to prescribed accounts, clearing accounts,
temporary or experimental accounts, and subdivisions of any
account, may be kept, provided the integrity of the prescribed
accounts is not impaired.

REVISED 09/18/95



GENERAL INSTRUCTIONS

D, All amounts inciuded in the accounts prescribed herein for utility
plant and operating expenses shall be just and reasonable and any payments
or accruals by the utility in excess of just and reasonable charges shall be
inciuded in account 426, Other Income Deductions.

E. The arrangement or sequence of the accounts prescribed herein shall
not be controlling as to the arrangement or sequence in report forms which
may be prescribed by the Commission,

3. Numbering System

A. The account numbering scheme used herein consists of a system
of three-digit whole numbers as follows:

100=199 Assets and Other Debits.

200-299 Liabilities and Other Credits,

100-399 Plant Accounts,

400-439 TIncome Accounts,

L60-479 Revenue Accounts,

600-699 Supply, Pumping, and Transmission and Distribution Exvenses,
900-949 Customer Accounts, Sales and General Administrative Expenses,

B. In certain instances, numbers have been skipped in order to allow for
possible later expansion or 4o permit better coordination with the numbering
system for other utility departments.

C. The numbers prefixed to account titles are solely for convenience
of referenze and are not part of the titles, Each utility may adept such
schemz of account numbers as it deems appropriate; provided, however, that
it srall keep resdily available a list of the account numbers and subdivisions
of accounts which it uses and a reconciliation of such numbers and subdivisions
with the acccunt numbers and titles provided herein, Further, the records
must be so kept as to permit classification or summarization each accounting
veriod actording vo the prescribed accounts.

b. Accounting Pericd

Each utility in Class C shall keep its books on a monthly or other
approoriate basis so that for each accounting pericd all transactions applicable
thereto, as nearly as may be ascertained; shall be entered in the books of

the utility. Each utiliy shall close its books at the end of each calendar
year, '

5. Submiital of Quastions

To maintain uniformity of accounting, utilities shall submit questions
of doubtful interpretation to the Commission for consideration and decision,

5. Ttem Lists

Lists of "items" apoearing in the *exts of the acceounts or elsewhere
nerein are for the purvose of more clearly indicating the application of the
prescritad accounting. The lists are intended to be representative, but nct

6



GENERAL INSTRUCTIONS

exhaustive. The appearance of an item in a 1list warrants the inclusion of the
item in the account mentioned only when the text of the account also indicates
inclusion inasmuch as the same item frequently appears in more than one list,
The proper entry in each instance must be determined by the texts of the ac-
counts.

7. Accounting to be on Accrual Basis

A. The utility is required to keep its accounts on the accrual basis,
The requires the inclusion in its accounts of all known transactions of ap-
preciable amount which affect the accounts. If bills covering such trans-
actions have not been received or rendered, the amounts shall be estimated
and appropriate adjustments made when the bills are recelved,

B. When payments are made in advance for items such as insurance, rents,
taxes, or interest, the amount applicable to future periods shall be charged
to account 165, Prepayments, and spread over the periods towhich applicable
by credits to account 165, and charges to the accounts appropriate for the
expenditures,

8. Distribution of Pay and Expenses of Employees

The charges to utility plant; operating expense and other accounts
for services and expenses of employees engaged in activities chargeable to
various accounts, such as construction, maintenance, and overation, shall be
based upon the actual time engaged in the respective classes of work, or in
case that method is impracticable, upon the basis of a study of the time actually
engaged during a representative period.

9. Payroll Distribution

Underlying accounting data shall be maintained so that the distribu-
tion of the cost of labor charged direct to the various accounts will be
readily available. Such underlying data shall permit a reasonably accu-
rate distribution to be made of the cost of labor charged initially to
clearing accounts so that the total labor cost may be classified between
construction, cost of removal, utility operating functions (source of supply,
pumping, water treatment, transmission and distribution, etc.) and non-
utility operations.,



UTILITY PLANT INSTRUCTIONS
1., Utility Plant to be Reclorded at Cost

A. All amounts included in the accounts for utility plant acquired as
an overating unit or system, shall be stated at the cost incurred by the
person who first devoted the property to utility service and all other utility
plant shall be included in the accounts at the cost incurred by the utility
exceot as otherwise provided in the texts of the intangible plant accounts,
Where the term "cost" is used in the detailed plant accounts, it shall have
the meaning stated in this paragraph.

B. When the consideration given for property is other than cash, the
value of such consideration shall be determined on a cash basis, In the
entry recording such transaction, the actual consideration shall be described
with sufficient particularity to identify it. The utility shall be prepared
t0 furnish the Commission the particulars of its determination of the cash
value of the consideration if other than cash,

C. When property is purchased under ajplan invelving deferred pay-
ments, no charge shall be made to the ntility plant accounts for interest,
insurance, or other expenditures occasioned solely by such form of payment,

D, Utility plant contributed to the utility or constructed by it from
contributions to it of cash cr its equivalent shall be charged to the utility
plant accounts at cost of construction, estimated if nct known, There shall
be credited to the acccunts fer ascumulated depreziation and amortization
the estimated amount of depreciation and amortization applicable to the property
at the time of its contribution to the utility., The differenze between the
amounts included in the utility plant aczounts and the acsumulated depreciation
and amortization shail bs 2redited to accounts 271, Contributions in Aid of
Constructicn,

2., Compcnents of Construztion Cost

The cost of construction of property chargeable to the utility plant
accounts shall inciude, where applicable, the cost of labor, materials and
suppiies, transportation, work done by others for the utility, injuries and
damages incurred in construction work, privileges and permits; special
machine service; interest during construction and such portion of general
engineering, administrative salaries and expenses, insurance, taxes and
other analogous items as may be properly includible in construction costs.

3. Overhead Construstion Ccests

A, All overhead construction costs, such as engineering; supervision,
general office salaries and expenses; construction engineering and super-
visicn by cthers than the accounting utility, law expenses, insurance,
injuries and damages, relief and pensions, taxes and interest, shall be
charged to partizular jobs or units cn the basis of the amounts of such
overheads reascnably appliicable theretc, tc the end that each Job or unit
ghall bear its equitable proporticn of such costs and that the entire cost
of the unit, beth direst and overhead, shall be deducted from the plant
accounts at the time the property is retired,



UTILITY PLANT INSTRUCTIONS

B. As far as practicable, the determination of pay roll charges in-
cludible in construction overheads shall be based on time card distri-
butions thereof. Where this procedure is impractical, special studies shall
be made periodically of the time of supervisory employees devoted to construc-
tion activities to the end that only such overhead costs as have a definite
relationto construction shall be capitalized. The addition to direct
construction costs of arbitrary percentages or amounts to cover assumed over-
head costs is not permitted.

L. Utility Plant Purchased or Sold

‘A. When utility plant constituting an operating unit or system is acquired
by purchase after the effective date of this system of accounts, the costs of
acquisition, including expenses incidental thereto properly includible in
utility plant, shall be charged to account 102, Utility Plant Purchased or
Sold. - :

B. The accounting for the acquisition shall then be completed as
follows:

(1) The original cost of plant, estimated if not known, shall
be credited to account 102, Utility Plant Purchased or Sold, and
concurrently charged to the aoorooriate utility plant in service
accounts and to account 10k, Utility Plant leased to Others, ac-
count 105, Property Held for Future Use, and account 107, Construc-
tion Work in Progress, as appropriate,

(2) The requirements for accumulated provision for deprecia-
tion and amortization applicable to the original cost of the prop-
erties purchased, if required by the Commission to be recorded by
the accounting utility, determined with due regard to operating
practices of the purchaser and his plans regarding such property,
and giving consideration also to the effect on such requirements
of any rehabilitation expenditures (see paragraph C), shall be
charged to account 102, Utility Plant Purchased or Sold, and con-
currently credited to the appropriate account for accumulated pro-
vision for depreciation or amortization, :

(3) The cost to the utility of any property includible in ac-
count 121, Nonutility Property, shall be transferred thereto,

(L) The amount of contributions in aid of construction appli-
cable to the property acquired, and which the purchaser may be
required to record, shall be charged to account 102, Utility
Plant Purchased or Sold, and concurrently credited to account 271,
Contributions in Aid of Construction,

(5) The amoumt remaining in account 102, Utility Plant Pur-
chased or Sold; shall then be closed to account 108, Utility Plant
Acquisition Adjustments, ‘



UTILITY PLANT INSTRUCTIONS

C. If property acquired in the purchase of an operating unit or system
is in such physical condition when acquired that it is necessary substantially
to réhabilitate it in order to bring the property up to the standards of the
utility, the cost of such work, except replacements, shall be accounted for
as a part of the purchase price of the property.

D. When any property acquired as an operating unit or system includes
duplicate or other plant which will be retired by the accounting utility in
the reconstruction of the acquired property or its consolidation with previ-
ously owned property, the accounting for such property shall be oresented to
the Commission,

E. In comnection with the acquisition of utility plant constituting an
operating unit or system, the utility shall procure, if possible, all existing
records relating to the preperty acquired; or certified copies thereof, and
ghall preserve such records in conformity with regulations or practices gov-
erning the preservation of records of its own ccnstruction,

F. When utility plant constituting an operating unit or system is sold,
the book cost of the property sold or transferred to another shall be credited
to the appropriate utility plant accounts, including amounts carried in ac-
count 108, Utility Plant Acquisition Adjustments, and the amounts (estimated
if not known) carried with respect thereto in the accounts for accumulated
provision for depreciation and amortization and in account 252, Customer
Advances for Construction, and account 271, Contributions in Aid of Construction,
shall be charged to such accounts and the contra entries made to account 102,
Utility Plant Purchased or Sold., Unless otherwise ordered by the Commission,
the difference, if any, between (a) the net amount of debits and credits and
(b) the consideration received for the property (less commissions and other
expenses of making the sale) shall be included in account L34, Miscellaneous
Credits to Surplus, or account L35, Miscellaneous Debits to Surplus, (See ac-
count 102; Utility Plant Purchased or Soid.)

5. Exvenditures on Leased Property

A, The cost of substantial initial improvements (including repairs, re-
arrangements, additions and betterments) made in the course of preparing for
utility service property leased for a period of more than one year, and the
cost ¢f subsequent substantial additions; reolacements, or betterments tc such
proper ty, shail be charged to the utility vlant account aoprovriate for the
class of property leased. If the service life of the improvements is termi-
nable by action ¢f the lease, then the costy less net salvage, of the imorove-
mente shail be spread cver the life of the iease by charges to account Lok,
Amortization of Limited-Term Utility Plant. However, if the service life is
not terminated by action of the lease but by depreciation proper, then the
ccst of the improvements, less net salvage, shall be accounted for as depre-
ciable plant,

B. If improvements made to property leased for a period of more than
one year are of relatively minor cost, or if the lease is for a period of not

more than one year, the cost of the improvements shaii be charged to the ac-
count in which the rent is included.

10



UTILITY PLANT INSTRUCTIONS
€. Land and Land Rights

A. The accounts for land and land rights include the cost of land owned in
fee by the utility and rights, interests, and privileges held bv the utility in
land owned by others, such as leaseholds, easements, water and water power rights,
diversion rights, submersion rights, rights of way, and other like interests in
land. Do not include in the accounts for land and land rights and rights-of-way
costs incurred in connection with first clearing and grading of land and rights-
of-way and the demage costs associated with the construction and installation of
plant. Such costs shall be included in the appropriate plant accounts directly
benefited.

B. Where special assessments for public improvements provide for deferred
peyments, the full amount of the assessmerits shall be charged to the appropriate
land account and the unpaid balance shall be carried in an appropriate liability
account. Interest on unpaid balances shall be charged to the appropriate in-
terest account. If any part of the cost of public improvements i1s included in
the general tax levy, the amount thereof shall be charged to the appropriate tax
account.

C. The net profit from the sale of timber, cord wood, or other property
acquired with rights-of-way or other lands shall be credited to the appropriate
blant account to which related. Where land is held for a considerable period of
time and timber on the land at the time of purchase increase in value, the net
profit (after giving effect to the cost of the timber) from the sales of timber
or its products shall be credited to account 421, Miscellaneous Nonoperating
Inconme.

D. Separate entries shall be made for the acquisition, transfer or re-
tirement of each parcel of land, and each land right (exceot rights of way for
distribution lines), or water right, having a life of more than one year, A
record shall be maintained showing the nature of ownership, full legal de-
scription, area, map reference, purpose for which used, city, county, and tax
district in which situated, from whom purchased or to whom sold, payment given
or received, other costs, contract date and number, date of recording of deed,
and book and page of record. Entries transferring or retiring land or land
rights shall refer to the original emtry recording its acquisition,

E. Any difference between the amoumt received from the sale of land or
land rights;, less agents' commissions and other costs incident to the sale,
and the book cost of such land or rights; shall be charged or credited as ap-
propriate; to account L35, Miscellaneous Debits to Surplus, or account L3l,
Miscellaneous Credits to Surplus, unless a reserve therefor has been authorized
and provided., Appropriate adjustments of the accounts shall be made withre-
spect to any structures or improvements located on land sold,

F. The cost of buildings and other improvements (other than public im-
provements) shall not be included in the land accounts, If at the time of
acquisition of an interest in land such interest extends to buildings or
other improvements (other than public improvements), which are then devoted
to utlility operations, the land and improvements shall be separately appraised
and the cost allocated to land and buildings or improvements on the basis of
the appraisals. If the improvements are removed or wrecked without being
used in operations, the cost of removing or wrecking shall be charged and the
salvage credited to the account in which the cost of the land is recorded,

11



UTILITY PLANT INSTRUCTIONS

G, When the purchase of land for utility operations requires the purchase
of more land than needed for such purvoses, the charge to the specific land
account shall be based upon the cost of the land purchased, less the fair market
value of that portion of the land which is not to be used in utility operations.
The portion of the cost measured by the fair market value of the land not to
be used shall be included in account 105, Property Held for Future Use, or ac-
count 121, Nonutility Property, as aporopriate.

Ho Provision shall be made for amortizing amounts carried in the accounts
for limited-term interests in land so as to apportion equitably the cost of

each interest cver the life thereof, (See account LOL, Amortization of Limited-
Term Utility Plant,)

I. The items of cost to be included in the accounts for land and land
rights are as follows:

Bulkheads, buried, not requiring maintenance or replacement.

. Cost, first, of acquisition including mortgages and other liens

assumed (but not subsequent interest thereon).

Condemnation proceedings, including court and counsel costs.

Consents and abutting damages, payment for.

Conveyancers' and notaries' fees.

Fees, commission, and salaries to brokers, agents and others

in connection with the acquisition of the land or land rights.

Leases, cost of voiding upon purchase to secure possession of

land.

8. Removing, relocating, or reconstructing property of others, such
as buildings, highways, railroads, bridges, cemeteries, churches,
telephone and power lines, et¢., in order to acquire quiet
possession.

9. Retaining walls unless identified with structures.

10. Special assessments levied by public authorities for public im-
provements on the basis of benefits for new roads, new bridges,
new sewers, new curbing, new pavements, and other public im~
provements, but not taxes levied to provide for the maintenance
of such improvements.,

11. Surveys in connection with the acquisition, but not amounts paid
for topographical surveys and maps where such costs are attrib-
utable to structures or plant equipment erected or to be erected
or installed on such land.

12. Taxes assumed, accrued to date 6f transfer of title.

13. Title, examining, clearing, insuring and registering in con-
nection with the acquisition and defending against claims
relating to the period prior to the acquisition.

14, Appraisals prior to closing title.

15. Cost of dealing with distributees or legatees residing outside

of the state or county, such as recording power of attorney,

recording will or exemplification of will, recording satisfac-

tion of state tax.
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UTILITY PLANT INSTRUCTIONS

16. Filing satisfaction of mortgage.

17. Documentary stamps.

18. Photographs of property at acquisition.

19. TFees and expenses incurred in the acquisition of water rights and
grants.

20. Cost of fill to extend bulkhkead line over land under water, where
riparian rights are held, which is not occasioned bty the erection
of a structure.

21. ©Sidewalks and curbs constructed by the utility on public property.

22. Labor and expenses in connection with securing rights of way,
where performed by company employees and company agents.

T. Structures and Improvements

A. The accounts for structures and improvements include the cost of all
buildings and facilities to house, suppert, or safeguard property or persons, in-
cluding all fixtures permanently attached to and made a part of buildings and
which cannot be removed therefrom without cutting into the walls, ceilings, or
floors, or without in some way impairing the buildings, and improvements of a
permanent character on or to land. Also include those costs incurred in connec-
tion with the first clearing and grading of land and rights-of-way, and the
demage costs associated with construction and installation of plant.

B. The cost of specially provided foundations not intended to outlast
the machinery or apparatus for which provided, and the cost of angle irons,
castings, etc., installed at the base of any item of equipment, shall be
charged to the same account as the cost of machinery, apparatus, or equipment.,

Co Milnor buildings and structures, such as valve towers, patrolmen's
towers; telephone stations; etc., which are used directly in comnection with
or form a part of a reservoir dam, waterway; etc., shall be considered a
part of the facility in connection with which constructed or operated and the
cost thereof accounted for accordingly,.

D. Where furnace and boilers are used primarily for furnishing steam
for some particular department and only incidentally for furnishing steam
for heating a building and operating the equipment therein, the entire cost
of such furnaces and boilers shall be charged to the appropriate plant ac-
count; and no part to the building account,

E. Where the structure of a dam forms also the foundation of a building,
such foundation shall be considered a part of the dam.

F., The cost of disposing of materials excavated in connection with
construction of structures shall be considered as a part of the cost of such
work, except as follows: (a) When such material is used for filling, the
cost of loading, hauling, and dumping shall be equitable apportioned between
the work in connection with which the removal occurs and the work in con-
nection with which the material is used; (b) When such material is sold, the
net amount realized from such sales shall be credited to the work in conmnection
with which the removal occurs. If the amount realized from the sale of excavated
materials exceeds the removal costs and the costs in conmnection with the sale,
the excess shall be credited to the land account in which the site is carried.

13



UTILITY PLANT INSTRUCTIONS

G. ILighting or other fixtures temporarily attached to buildings for
purposes of display or demonstration shall not be included in the cost of
the building but in the appropriate equipment account.

H. The items of cost to be included in the accounts for structures and
improvements are as followss

1, Architects' plans and specifications including supervision.

2. Athletic field structures and imorovements.,

3. Boilers, furnaces, piping, wiring, fixtures, and machinery for
heating, lighting, signaling, ventilating; and air conditioning
systems, plumbing, vacuum cleaning systems; incinerator and
smoke pipe, flues, etc,

L. Bulkheads, including dredging, riprap fill, piling, decking, con-
crete; ferders; elt., when exposed and subject to maintenance
and replacement,

5. Coal bins and bunkers,

6. Commissions and fees to brokers, agents, architects and others.,

7. Conduit (not to be remcved) with its contents,

8. Damages to abutting property during construction.,

9. Drainage and sewerage systems.

10. Elevators, cranes, hoists, etc.; and the machinery for operating
them,

11. Excavation, inciuding shoring bracing, bridging, refill, and
disposal of excess excavated material, cofferdams around
feundation, pumping water from cofferdam during construction,
test borlngs°

12. Fences and fence curbs (no% inc¢luding protective fences isolat-
ing items of equipment, which shall be charged to the ap-
propriate equipment acnount),

13. Fire protection systems when forming a part of a structure.

iy, Feundaticns and piers for machinery, constructed as a perma-
nent part of a building or other item listed herein.

15. Grading and clearing when directly occasioned by the building
of a structure.

16, Intrasite communication system, poies, pole fixtures, wires and
C'abJ.ESo

17, Landscaping, lawns, shrubbery, etc,

18. Leases, vciding upcn purchase to secure possession of structures,

19, leased property, expenditures 6.

€0, Lighting #ixiures and cutside lighting system.

¢l. Fainting, first cost,

22, Permanent paving, ccnerete, brick flagsione, asphalt, etc., within
the property lines,

23. Permits and privileges,

2. Platforms, railings and gratings when constructed as a part of a
structure.

25. Retaining walls except when identified with land,

26. Roadways, railroads; brldges, and trestles intrasite except rail-
roads provided for in equipment accounts,

27, Sidewalks, culverts. curbs and streets constructed by the utility
on its prcperty.

i



 UTILITY PLANT INSTRUCTIONS -

28. Stacks--brick, steel, or concrete, when set on foundation forming
part of general foundation and steel work of a building.

29. Storage facilities constituting a part of a building.

30. Subways, areaways, and tunnels, directly connected to and forming
part of a structure.

31. Tanks, constructed as part of a building or as a distinct struc-
tural unit.

32. Temporary shanties and other facilities used during construction
(net cost).

33. Tunnels, intake and discharge, when constructed as part of a
structure, including sluice gates, and those constructed to
house mains,

34. Vaults constructed as part of a building.

35. Water basins or reservoirs.

36. Wharves.

. Note.--Structures and Improvements accounts shall
be credited with the cost of coal bunkers, stacks,
foundations, subways, tunnels, ete., the use of which
has terminated with the removal of the equipment with
which they are associated even though they have not been
physically removed.

8. Equipment

A. The cost of equipment chargeable to the utility plant accounts, unless
otherwise indicated in the text of an equipment account, includes the net pur-
chase price thereof, sales taxes, investigation and inspections expenses necessary
to such purchase, expenses of transportation when borne by the utility, labor
employed, materials and supplies consumed, and expenses incurred by the utility
in unloading and placing the equipment in readiness to operate. Also include
those costs incurred in connection with the first clearing and grading of land
and rights-of-way and the damage costs associated with construction and instal-
lation of plant.

B. Exclude from equipment accounts hand and other portable tools, which
are likely to be lost or stolen or which have relatively small value ($50 or
less) or short life, unless the correctness of the accounting therefor as
utility plant is verified by current inventories. Special tools acquired
and included in the purchase price of equipment shall be included in the ap-
propriate plant account. Portable drills and similar tool equipment when
used in connection with the operation and maintenance of a particular plant
or department; such as pumping, transmission and distribution, etc., or in
"stores," shall be charged tc the plant account appropriate for their use,

C. The equipment accounts shall include angle irons and similar items
which are installed at the base of an item of equipment, but piers and
foundations which are designed to be as permanent as the buildings which
house the equipment, or which are constiructed as a part of the building and
which cannot be removed without cutting into the walls, ceilings or floors
or without in some way impairing the building, shall be included in the
building accounts, :
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UTILITY PLANT INSTRUCTIONS

D. The equipment accounts shall include the necessary costs of testing
or running a plant or part thereof during an experimental or test period prior
to becoming available for service. The utility shall furnish the Commission
with full particulars of and justification for any test or experimental run
extending beyond a period of thirty days.

E. The cost of efficiency or other tests made subsequent to the date
equipment becomes available for service shall be charged to the apmropriate
expense accounts, except that tests to determine whether equipment meets
the specifications and requirements as to efficiency, performance, etc.,
guaranteed by manufacturers, made after operations have commenced and within
the period specified in the agreement or contract of purchase, may be charged
to the appropriate utility plant account.

9. Additiocns and Retirements of Utility Plant

A. For the purpose of avoiding undue refinement in accounting for
additicns to and retirements and replacements of utility plant, all prop-
erty shall be considered as consisting of (1) retirement units and (2)
minor items of property. Each utility shall use such list of retirement
units as is in use by it at the effective date hereof or as may be pre-
scribed by the Commission, with the option, however, of using smaller
units, provided the utility's practice in this respect is consistent.

B. The additicn and retirement of retirement units shall be accounted
for as follows:

(1) When a retirement unit is added to utility plant, the cost
thereof shall be added to the aporopriate utility plant account,
except that when units are acquired in the acquisition of any utility
plant constituting an operating system, they shall be accounted for
as provided in utility plant instruction L,

(2) When a retirement unit is retired from utility plant, with
¢r without replacement, the book cost thereof shall be credited to
the utility plant account in which it is included, determined in
the manner set forth in paragraph D, below, If the retirement unit
is of a depreciable class, t he book cost of the unit retired and
credited to utility plant shall be charged to the accumulated pro-
visicn for derreciation applicable to such property., The cost of
removal and the salvape shall be charged or credited, as avpropriate,
t¢ such depreciation account,

C. The additicn and retirement of minor items of oproperty shall be
accounted for as follows:

(1) When a minor item of property which did not previously
exist is added to plant, the cost therecf shall be accounted for in
the same mamner as for the addition of a retirement unit, as set
forth in paragraph B (1), above, if a substantial addition results;
otherwise the charge shall be to the appropriate maintenance ex-
pense account,
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UTILITY PLANT INSTRUCTIONS

(2) When a minor item of property is retired and not replaced,
the book cost thereof shall be credited to the utility plant account
in which it is included; and, in the event the minor item is a part
of depreciable plant, the account for accumulated provision for
depreciation shall be charged with the book cost and cost of removal
and credited with the salvage, If, however, the book cost of the
minor item retired and not replaced has been or will be accounted for
by its inclusion in the retirement unit of which it is a part when such
unit is retired, no separate credit to the property account is required
when such minor item is retired,

(3) When a minor item of depreciable property is replaced inde-
vendently of the retirement unit of which it is a part, the cost of
replacement shall be charged to the maintenance account appropriate
for the item, except that if the replacement effects a substantial
betterment- (the primary aim of which is to make the proverty affected
more useful, more efficient, of greater durability, or of greater
capacity), the excess cost of the replacement over the estimated cost
at current prices of replacing without betterment shall be charged
to the aporopriate utility olant account,

D. The book cost of utility olant retired shall be the amount at which
such property is included in the utility plant accounts, including all com-
ponents of construction costs. The book cost shall be determined from the
utility's records and if this cannot be done; it shall be estimated, When
it is impracticable to determine the book cost of each unit; due to the
relatively large number or small cost thereof; an appropriate average book
cost of the units, with due allowance for any differences in size and
character; shall be used as the book cost of the units retired,

: E. The book cost of land retired shall be credited to the appropriate
land account, If the land is sold, the difference between the book cost
(less any accumulated provision for depreciation or amortization therefor
which has been authorized and provided) and the sale price of the land

(less commissions and other expenses of making the sale) shall be charged

or credited, as appropriate, to account L35, Miscellaneous Debits to Surplus,
or account L3L, Miscellaneous Credits to Surplus. If the land is not used
in utility service but is retained by the utility, the book cost shall be
charged to account 105, Property Held for Future Use; or account 121, Non-
utility Property, as appropriate,

F. The book cost less net salvage of utility plant retired shall be
charged in its entirety to account 110, Accumulated Provision for Depre-
ciation and Amortization of Utility Plant, Any amounts which, by approval
or order of the Commission; are charged to account 182, Extraordinary Property
Losses, shall be credited to account 110, Accumulated Provision for Depre-
ciation and Amortization of Utility Plant, :



UTILITY PLANT INSTRUCTIONS
10, Transfers of Property

When property is transferred from one account for utility plant to
another, f rom one utility department to another, from one operating division
or area to another, to or from Utility Plant in Service, Utility Plant Leased
to Others, Property Held for Future Use, and Nonutility Property, the transfer
shall be recorded by transferring the original cost thereof from one account,
department, or location to the other. Any related amounts carried in the ac-
counts for accumulated provision for depreciation or amortization shall be
transferred in accordance with the segregation of such accounts,

11, Common Utility Plant

A. If the utility is engaged in more than one utility service, and
any of its utility plant is used in common for several utility services or
for other purposes to such an extent and in such a manner that it is imprac-
ticable to segregate it by utility services currently in the accounts, such
preoperty may be designated and classified as "common utility plant,"

B. Utility plant designated as common utility plant shall be classi-
fied according to the detailed utility plant accounts appropriate for the
 property.

C. The utility shall be prepared to show at any time and to report
to the Commission annually, or more frequemtly, if required, and by util-
ity plant accounts (301 to 399) the following: (1) The book cost of common
utility plant, (2) The allocation of such cost to the respective depart-
ments using the common utility plant, and (3) The basis of the allocation.

D. The accumulated provision for deoreciation and amortization of
the utility shall be segregated so as to show the amount applicable to the
preperty classified as common utility plant,

E. The expenses of overation, maintenance, rents, deoreciation and
amcrtization of common utility plant shall be recorded in the accounts pre-
scribed herein and the allocation of such exvpenses to the departments using
the zcmmon utility plant shall be supported in such manner as to reflect
readily the basis of allocation used.

i2. Supply, Transmission and Distribution Mains
A, All mains, pipes, aqueducts, canals or other facilities for car-
rying water shall be classified according to their primary functional use
as follows:
Supply Mains

Transmission and Distribution Mains
Fire Mains
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UTILITY PLANT INSTRUCTIONS

B. "Supply Main" means any main, pipe, aqueduct or canal the primary
purpose of which is to convey water from one unit to another unit in the
source of supply, water treatment or pumping plant and generally providing
no service connections with customers,

C. ™ransmission and Distribution Main® Mmeans any main the primary
purpose of which is to convey water, requiring no further Drocessing exceot
incidental chlorination Or pressure boosting, from a unit in the source of
supply, water treatment or pumping plant to customers,

D. "Fire Main" Means any main forming vart of an integrated system
used exclusively for fire protection purvoses,

13. Multiple Use Plant
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OPERATING EXPENSE INSTRUCTIONS
1., Maintenance

A. The cost of maintenance chargeable to the various operating
expense and clearing accounts includes labor, materials, overheads and
other expenses incurred in maintenance work. A list of work operations ap-
plicable generally to utility plant is included hereunder.

B. Materials recovered in connection with the maintenance of prop-
erty shall be credited to the same account to which the maintenance cost
was charged, '

C. If the book cost of any property is carried in account 102, Util-
ity Plant Purchased or Sold, the cost of maintaining such property shall be
charged to the accounts for maintenance of property of the same class and
use, the vook cost of which is carried in other utility plant in service
accounts. Maintenance of oproperty leased from others shall be treated as
provided in operating expense instruction 2.

Ttems

1. Direct field supervision of maintenance.

2. Inspecting, testing, and reporting on condition of plant
specifically to determine the need for repairs, replace-
ments, rearrangements and changes and inspecting and
testing the adequacy of repairs which have been made.,

3. Work performed specifically for the purpose of preventing
failure, restoring service ability or maintaining life
of plant.

L. Rearranging and changing the location of plant not retired.

5. Repairing for reuse materials recovered from plant,

6. Testing for, locating and clearing trouble.

7. Net cost of installing, maintaining, and removing temporary
facilities to prevent interruptions in service.

8. Replacing or adding minor items of plant which do not
constitute a retirement unit. (See utility plant instruc-
tion 9,)

2. Rents

A. The several functional groups of expense accounts shall include all
rents, including taxes paid by the lessee on leased property, for property
used in utility operations, except rents which are chargeable to clearing
accounts, and distributed therefrom to the appropriate account, If rents
cover property used for more than one function, such as vumping and dis-
tributing, or by more than one department, the rents shall be apoortioned
to the appropriate expense or clearing accounts of each department on an
actual, or, if necessary, an estimated basis,
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OPERATING EXPENSE INSTRUCTIONS

B. When a portion of property or equipment rented from others for use
in connection with utility operations is subleased, the revenue derived
from such subleasing shall be credited to the rent revenue account in oper-
ating revenues; provided, however, that in case the rent was charged to a
clearing account, amounts received from subleasing the property shall be
credited to such clearing account.,

C. The cost, when incurred by the lessee, of operating and maintaining
leased property, shall be charged to the accounts appropriate for the expense
if the property were owned. ,

D. The cost incurred by the lessee of additions and replacements to
utility plant leased from others shall be accounted for as provided in
utility plant instruction S.
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BAIANCE SHEET ACCOUNTS
Assets and Other Debits
1, Utility Plant

100  Utility Plant
110 Accumulated Provision for Depreciation and Amortization of

Utility Plant
2. Other Property and Inventments

121 Nonutility Property

122 Accumulated Provision for Depreciation and Amortization of
Nonutility Property

123  Investment in Municipality

12y  Other Investments

125  Svecial Funds

3. Current and Accrued Assets

131 Cash and Working Funds

132  Temporary Cash Investments

141 Notes Receivable

1,2  Customer Accounts Receivable

13  Other Accounts Receivable

1Lk Accumulated Provision for Uncollectible Accounts
145  Receivables from Municipality

150 Materials and Supplies

165  Prepayments

170 Other Current and Accrued Assets

L. Deferred Debits
181  Unamortized Debt Discount and Expense
182  Extraordinary Property Losses
183  Other Deferred Debits
Liabilities and Other Credits
5. Proprietary Capital
200  Caoital Paid in by Municipality
15  Aopropriated Earned Surplus

21 Unappropriated Earned Surplus

6. Long-Term Debt
221 Bonds

223 Advances from Municipality
22y Other Long-Term Debt
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BALANCE SHEET ACCOUNTS

7. Current and Accrued Iiabilities

231 Notes Payable

232 Accounts Payable

233  Payables to Municipality

235 Customer Deposits

236  Taxes Accrued

237 Interest Accrued

238  Other Current and Accrued Liabilities

8. Deferred Credits

251  Unamortized Premium on Debt
252  Customer Advances for Construction
253  Other Deferred Credits

9. Operating Reserves
261 Property Insurance Reserve
262  Injuries and Damages Reserve
263  Pensions and Benefits Reserve
265 Miscellaneous Operating Reserves

10, Contributions in Aid of Construction

271 Contributions in Aid of Construction
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BALANCE SHEET ACCOUNTS
1. Utility Plant
Utility Plant

There shall be shown under this caption the book cost of utility
plant included in accounts 101 to 109, inclusive,

Utility Plant in Service

A. This account shall include the original cost of utility plant,
included in the plant accounts prescribed herein and in similar ac-
counts for other utility departments, owned and used by the utility
in its utility operations, and having an exvectation of life in
service of more than one year from date of installation, including
such property owned by the utility but held by nominees. Separate
subaccounts shall be maintained hereunder for each utility department.

B. The cost of additions to and betterments of property leased
from others, which are includible in this account; shall be maintained
in subdivisions separate and distinct from those relating to owned
oroperty. (See utility plant instruction 5. )

Utility Plant Purchased or Sold

A. This account shall be charged with the cost of utility plant
acquired as an operating unit or system by purchase and shall be
credited with the selling price of like property transferred to others
pending the distribution to appropriate accounts in accordance with
utility plant instruction l.

B, Within six months from the date of acquisition or transfer of
property recorded herein, there shall be filed with the Commission
the proposed journal entries to clear from this account the amounts
recorded herein,

tility Plant in Process of Reclassification

A, This account shall include temporarily the balance of utility
plant as of the effective date of the prior system of accounts, which
has not yet been reclassified as of the effective date of this system
of accounts. The detail or primary accounts in support of this ac-
count employed prior to such date shall be continued pending reclas-
sification into the utility plant accounts herein prescribed (301-399),
but shall not be used for additions, betterments; or new construction.

B. No charges other than as provided in paragraph A, above, shall be
made to this account, but retirements of such unclassified utility
plant shall be credited hereto and to the supporting (old) fixed capital
accounts until the reclassification shall have been accomplished,
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107

108

BALANCE SHEET ACCOUNTS
Utility Plant Leased to Others

A, This account shall include the original cost of utility plant
owned by the utility, but leased to others as overating units or systems,
where the lessee has exclusive possession,

B. The property included in this account shall be classified accord-
ing to the detailed accounts prescribed for utility plant in service, and
this account shall be maintained in such detail as though the property
were used by the owner in its utility overations,

Property Held for Future Use

A. This account shall include the original cost of property owned
and held for future use in utility service under a definite pvlan for
such use,” There shall be included herein proverty acquired but never
used by the utility in utility service, but held for such service in
the future under a definite olan, and proverty previously used by the
utility in utility service, but retired from such service and held
pending its reuse in the future, under a definite plan, in utility
service,

B. The property included in this account shall be classified ac- ,
cording to the detailed accounts prescribed for utility plant in service
and the account shall be maintained in such detail as though the pProperty
were in service, Separate subaccounts shall be maintained hereunder
for each utility department for which plant is held for future use,

Note,--Materials and supplies, meters held in
reserve, or normal spare capacity of plant in service
shall not be included in this account,

Construction Work in Progress

This account shalil include the total of the balances of work
orders for utility plant in process of construction but not ready for
service at the date of the balance sheet,

Utility Plant Acquisition.Adjustments

4. This account shall include the difference between (a) the cost
to the accounting utility of utility plant acquired as an operating
unit or system by purchase, and (b) the original cost, estimated, if
not known, of such property, less the amount or amounts credited by
the accounting utility at the time of acquisition to depreciation
and amortization reserves and contributions in aid of construction
with respect to such property,

B. The amounts recorded in this account with respect to each property

acquisition shall be amortized, or otherwise disposed of, as the Com-
mission may approve or direct,
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BALANCE SHEET ACCOUNTS
Other Utility Plant Adjustments

A. This account shall include the difference between the original
cost, estimated if not known, and the book cost of utility plant to
the extent that such difference is not properly includible in account
108, Utility Plant Acquisition Adjustments.

B. Amounts included in this account shall be classified in such
manner as to show the origin of each amount and shall be disposed of
as the Commission may aporove or direct.

Note.--The provisions of this account shall
not be construed as approving or authorizing the
recording of appreciation of utility plant.

Accumulated Provision for Depreciation and Amortization of
Utility Plant

A. This account shall be credited with the following:

(1) Amounts charged to account io3, Depreciation Expense, to
account LOL, Amortization of Limited-Term Utility Plant
to account ﬁOS, Amortization of Other Utility Plant, to
account 413, Expenses of Utility Plant Leased to Others,
to account ﬁlé, Costs and Expenses of Merchandising,
Jobbing and Contract Work, or to clearing accounts for
currently accruing depreciation and amortization,

?

(2) Amounts charged to account 135, Miscellaneous Debits to
Surplus, for past accrued depreciation or amortization.,

(3) Amounts of depreciation applicable to utility properties
acquired as overating units or systems. (See utility
plant instruction L.)

() Amounts chargeable to account 182, Extraordinary Prop-
erty Losses, when authorized by Commission,

(5) Amounts of depreciation applicable to utility plant
donated to the utility,

B. At the time of retirement of utility plant, this account shall
be charged with the book cost of the property retired and the cost of
removal, and shall be credited with the salvage value and any other
amounts recovered, such as insurance, When retirements, cost of re-
moval and salvage are entered originally in retirement work orders,
the net total of such work orders may be included in a separate sub-
account hereunder. Upon compoletion of the work order, the oroper

distribution to subdivisions of this account shall be made as provided
in the following paragraph,
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BALANCE SHEET ACCOUNTS

C. Each utility shall maintain subsidiary records in which this ac-
count is segregated according to the utility department to which applicable,
The amount applicable to the water utility department shall be subdivided
to show the amount applicable to Utility Plant in Service, Utility Plant
Leased to Others, and Proverty Held for Future Use, These subsidiary
records shall show the current credits and debits to this account in suf-
ficient detail to show separately for each subdivision, (1) the amount
of accrual for devreciation or amortization, (2) the book c ost of property
retired, (3) cost of removal, (L) salvage and (5) other items, including
recoveries from insurance,

D. When transfers of plant are made from one utility plant account
to another, or from or to nonutility property, the accounting shall be
as provided in utility plant instruction 10,

E. The utility is restricted in its use of the provisions for deprecia-
tion to the purposes set forth above., It shall not divert any portion
of this account to earned surplus or make any use thereof without au-
thorization by the Commission,

2, Other Property and Investments
121 Nonutility Property

This account shall include the book cost of land, structures;,
equipment or other tangible or intangible property owned by the utility,
but not used in utility service and not properly includible in account
105, Property Held for Future Use, '

122 Accumulated Provision for Depreciation and Amortization of
Nonutility Property

This account shall include the accumulated orovision for deprecia-
tion and amortization applicable to property other than utility plant,

123 TInvestment in Municipality

This account shall include the bock cost of securities of the
municipality owned by the utility and the amount of the loans and
advances made by the utility to the municipality, when such loans and
advances are subject to repayment but are not subject to current set-
tlement. Balances in open accounts with the municipality, which are
subject to. current settlement, are includible in account 145, Receivables
from Municipality,

12L  Other Investments

A. This account shall include the bock cost of investments in securi-
ties issued or assumed by others and any investments not accounted for
elsewhere, Include also the offsetting entry to the recording of amor-
tization of discount or premium on interest bearing investments, (See
account 419, Interest and Dividend Income. )
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BALANCE SHEET ACCOUNTS

B, The records shall be maintained in such manner as to show the
amount of each investment and the investment advances to each person,

Note A,--Securities owned and pledged shall be
included in this account, but securities held in special
deposits or in special funds shall be included in ap-
prooriate deoosit or fund accounts., A complete record
of securities pledged shall be maintained.

Note B,~-Securities held as temporary cash invest-
ments shall not be included in this account,

125 Special Funds

This account shall in.lude the amount of cash and book cost of
investments which have been segregated in special funds for bond re=-
tirements, oroperty additions and repﬂacements, insurance, employees'
Densions, savines, relief, hospital, and other purposes not provided
for elsewhere. A separate account, with appropriate title, shall be
kept for each fund. '

3. Current and Accrued Assets

Current and accrued assets are cash, those assets which are
readily convertible into cash or are held for current use in operations
or construction, current claims against others, payment of which is
reasonably assured, and amounts accruing to the utility which are
subject to current settlement, except such items for which accounts other
than those designated as current and accrued assets are provided, There
shall not be included in the group of accounts designated as current
and accrued assets any item, the amount or collectibility of which is
not reasonably assured, unless an adequate provision for possible loss
has been provided, Items of current character but of doubtful value
may be written down and for record purposes carried in these accounts
at nominal value,

131  Cash and Working Funds

This account shall include the amount of cash on hand and in
banks and cash advanced to officers, agents, employees, and others as
petty cash or working funds, Special cash deposits for payment of
interest or other special purnoses shall be included in this account
in separate subdivisions which shall specify the purpose for which each
such special deposit is made,

Note,--Special devosits for more than one year,
which are not offset by current liabilities, shall
not be charged to this account but to account 125,
Special Funds,

28



132

w1

142

1L3

ik

BALANCE SHEET ACCOUNTS
Temporary Cash Investments

This account shall include the book cost of investments, such
as demand and time loans, bankers' acceotances, United States Treasury
certificates, marketable securities, and other similar investments,
acquired for the purpose of temporarily investing cash.

Notes Receivable

This account shall include the book cost, not includible else-
where, of all collectible obligations in the form of notes receivable
and similar evidences (except interest coupons) of money due on demand
or within one year from the date of issue.

Note.--The face amount of notes receivable,
- discounted, sold, or transferred without releasing
the utility from liability as endorser thereon, shall
be credited to a separate subdivision of this ac-
count and appropriate disclosure shall be made in
financial statements of any contingent liability arising
from such transactions,

Customer Accounts Receivable

A. This account shall include amounts due from customers for
utility service, and for merchandising, jobbing and comtract work,
This account shall not include amounts due from the municioality.

B. This account shall be maintained so as to show sevarately the
amounts due from merchandising, jobbing and contract work.

Other Accounts Receivable

This account shall include amounts due the utility upon open
accounts, other than amounts due from the municipality and from customers
for utility services and merchandising, jobbing and contract work.

Accumulated Provision for Uncollectible Accounts

This account shall be credited with amounts provided for losses
on accounts receivable which may become uncollectible, and also with
collections on accounts previously charged hereto., Concurrent charges
shall be made to account 904, Uncollectible Accounts, for amounts appli-
cable to utility operations, and to corresponding accounts for other
operations. Records shall be maintzined so as to show the write-offs
of accounts receivable for each utility department,

Note A.--Accretions to this account shall not

be made in excess of a reasonable provision against
losses of the character provided for,
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BAIANCE SHEET ACCOUNTS

Note B.--If provisions for uncollectible other
receivables are necessary, separate subaccounts there-
for shall be established under the account in which
the receivable is carried.

Receivables from Municipality

This account shall include amounts due the utility from the
municipality or its other departments which are subject to current
settlement,

Note.--On the balance sheet, accounts receiv-
able from the municipality may be set off against
accounts payable to it,

Materials and Supplies

A. This account shall include the cost of fuel on hand and unapplied
materials and supplies (except meters). It shall include also the book
cost of materials recovered in connection with construction, mainte-
nance or the retirement of property, such materials being credited to
construction, maintenance, or accumulated depreciation provision, re-
spectively, and included herein as follows:

(1) Reusable materials consisting of large individual items
shall be included in this account at original cost,
estimated if not known. The cost of repairing such
items shall be charged to the maintenance account ap-
propriate for the previous use,

(2) Reusable materials consisting of relatively small items,
the identity of which (from the date of original instal-
lation to the final abandonment or sale thereof) can-
not be ascertained without undue refinement in accounting,
shall be included in this account at current prices new
for such items. The cost of repairing such items shall
be charged to the appropriate expense account as indi-
cated by previous use,

(3) Scrap and nonusable materials included in this account
shall be carried at the estimated net amount realized
therefrom. The difference between the amounts realized
for scrap and nonusable materials sold and the net
amount at which the materials were carried in this ac-
count, as far as practicable shall be adjusted to the
accounts credited when the materials were charged to this
account,

B. Materials and suoplies issued shall be credited hereto and charged
to the appropriate construction, overating expense; or other account on
the basis of a unit price determined by the use of cumulative average,
first-in-first-out, or such other method of inventory accounting as
conforms with accepted accounting standards consistently applied,
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C. Inventories of materials, supplies, fuel, etc., shall be taken at
least annually and the necessary adjustments shall be made to bring
this account into agreement with the actual inventories., In effecting
the adjustments, large differences which can be assigned to important
classes of materials shall be equitably adjusted among the accounts
to which such classes of materials have been charged since the previous
inventory. Other differences shall be equitably apportioned among the
accounts to which materials have been charged,

Ttems

l. Invoice price of materials less cash or other discounts,

2. Freight, switching or other transportation charges when
practicable to include as part of the cost of particular
materials to which they relate,

3.-Customs duties and excise taxes.

L. Costs of insvection and special tests prior to accentance.

5. Insurance and other directly assignable charges.

Note A,--Where exvenses applicable to materials
purchased cannot be directly assigned to particular
purchases, they may be charged to a stores expense
clearing account and distributed therefrom to the ap~-
propriate account.,

Note B,--When materials and supplies are pur-
chased for immediate use;, they need not be carried
through this account but may be charged directly to
the appropriate utility plant or expense account.

Prepayments

A. This account shall include the amount of rents, taxes, insurance,
interest and like disbursements made in advance of the period to which
they apply. As the periods covered by such prepayments expire, credit
this account and charge the proper operating expense or other account
with the amount applicable to the period,

B. This account shall be kept or supported in such manner as to
disclose the amount of each class of prepayments,

Other Current and Accrued Assets
This account shall include the book cost of all other current

and accrued assets, appropriately designated and supported so as to
show the nature of each asset included herein,
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L. Deferred Debits
Unamortized Debt Discount and Expense

A, This account shall include the total of the unamortized balance
of discount and expense for all classes of long-term debt,

B, The discount and expense shalli:e amortized over the life of
the resvective issues under a plan which will distribute the amounts
equitably over the life of the securities. The amortization shall
be charged to account L28, Amortization of Debt Discount and Expense.
The utility may, however, accelerate the writing off of discount and
expense where the amounts are insignificant,

Extraordinary Proverty losses

A. When authorized or directed by the Commission, this account shall
include extraordinary losses on property abandoned or otherwise retired
from service which are not provided for by the accumulated orovisions
for depreciation or amortization and which could not reasonably have
been foreseen and provided for, and extraordinary losses, such as
unforeseen damages to property, which could not reasonably have been
anticipated and which are not covered by insurance or other provisions,

B, The entire cost, less net salvage, of depreciable property re-
tired shall be charged to accumulated provision for depreciation, If
all, or a portion, of the loss is to be included in this account, the
accumulated provision for depreciation shall then be credited and this
account charged with the amount properly chargeable hereto,

Co Application to the Commission for permission to use the account
shall be accompanied by a statement giving a complete explanation with
respect to the items which it is proposed to include herein, the period
over which, and the accounts to which it is proposed to write off the
charges, and other pertinent information.

Other Deferred Debits
A. This account shall include the following classes of items:

(1) Expenditures for preliminary surveys, plans, investigations,
etc., made for the purpose of determining the feasibility
of projects under contemplation, If construction results,
this account shall be credited with the amount avplicable
thereto and the aporopriate plant accounts shall be charged
with an amount which does not exceed the expenditures which
may reasonably be determined to contribute directly and im-
mediately and without duplication to plant, If the work is
abandoned, the charge shall be to account 1,35, Miscellaneous
Debits to Surplus, or to the appropriate operating expense
accounts,
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(2) Undistributed balances in clearing accounts at the date of
the balance sheet., Balances in clearing accounts shall
be substantially cleared not later than the end of the
calendar year unless items held therein relate to a future
period,

(3) Balances reoresenting expenditures for work in progress
other than on utility plant. This includes jobbing
and contract work in progress,

(L) Other debit balances, the proper final disposition of
which is uncertain, and unusual or extraordinary
expenses, not included in other accounts, which
are in process of being written off.

B, The .records supporting the entries to this account shall
be so kept that the utility can furnish full information as to each
deferred debit included herein,
5. Proprietary Capital

200 Capital Paid in by Municipality

A. This account shall include the capital invested by the municipality
in the utility which is not subject to repayment by the utility on demand

or at a fixed future date. This includes the cost of plant constructed
or acquired by the municipality and transferred to the utility free
and clear of debt, cash transferred to the utility for construction
of plant or for working capital or other permanent investment of the
municipality in the utility, ’

B. There shall be charged to this account all amounts paid by
the utility in liquidation of the capital paid in by the municipality,

Note,--Do not include in this account any
amount representing advances subject to repay-
ment or amounts subject to current settlement,
(See accounts 223 and 233.)

215 Appropriated'Earned Surplus

This account shall include the amount of income which has been
appropriated or set aside for specific purposes, Separate subaccounts
shall be maintained under such titles as will designate the purpose for
which each appropriation was made,

216  Unappropriated Earned Surplus

This account shall include the balance, either debit or credit,
of unappropriated surplus arising from earnings,
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6, Long-Term Debt

221 Bonds

A, This account shall include the face value of actually issued and
unmatured bonds which are direct obligations of the utility., Bonds
which have been issued as general obligations of the municipality shall
not be included herein even though the proceeds of the issue have been
devoted to utility purposes., In such a case, the amount of the proceeds
received by the utility department shall be recorded as an advance from
the municipality and included in account 223, Advances from Municipality,
if subject to repayment by the utility, otherwise in account 200, Capital
Paid in by Municipality,

B, Separatc accounts shall be maintained hereunder for unmatured bonds
of each class and series. Each such account shall be subdivided so as
to show, (1) The face value of the actually issued and unmatured bonds,
which have not been retired or canceled; also the face value of such
bonds issued by others, the payment of which has been assumed by the
utility, (2) The face value of bonds actually issued or assumed by
the utility and reacquired by it and not paid, retired, or canceled.,

The account for reacquired debt shall not include securities which are
held by trustees in sinking or other funds.

C. When bonds are reacquired, the difference between face value,
adjusted for unamortized discount, exvense or premium, and the amount
paid upon reacquisition, shall be debited or credited; as avprovoriate,
to account L3lL, Miscellaneous Credits to Surplus, or account 435, Mis-
cellaneous Debits to Surplus,

223  Advances from Municipality

A, This account shall include the face value of notes payable to the
muniszipality and the amount of open book accounts representing advances
from the municipality. It dees not include notes and open accounts
representing indebtedness subject to current settlement which are
includible in account 233, Payables to Municipality,

B, The records supporting the entries to these accounts shall be so
kept that the utility can furnish complete information concerning each
ncte and open account,.

224y Other Long-Term Debt

This account shall include; until maturity, all long-term debt
not otherwise provided for. Separate accounts shall be maintained for
each class of cbligation, and records shall be maintained to show for
each class all details as to date of obligation, date of maturity,
interest dates and rates, security for the obligation, etc,

Note,--Miscellaneous long-term debt reacquired

shall be accounted for in accordance with the procedure
set forth in account 221, Bonds,
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7. Current and Accrued Liabilities

Current and accrued liabilities are those obligations which
have either matured or which become due within one year from the date
-thereof; except, however, bonds, receivers' certificates and similar
obligations which shall be classified as long-term debt until date of
maturity; accrued taxes which shall be classified as accrued liabilities
even though payable more than one year from date; compensation awards,
which shall be classified as current liabilities regardless of date due;
and minor amounts payable in installments which may be classified as
current liabilities. If a liability is due more than one year from
date of issuance or assumotion by the utility, it shall be credited to
a long-term debt account aporooriate for the transaction, except, how=-
ever, the current liabilities previously mentioned,

231 Notes Payable

This account shall include the face value of all notes, drafts,
acceptances, or other similar evidences of indebtedness, payable on
demand or within a time not exceeding one year from date of issue, to
other than the municipality, ’

232  Accounts Payable

This account shall include all amounts payable by the utility within
one year, which are not onrovided for in other accounts,

233  Payables to Municipality

This account shall include amounts payable to the municipality
or its other departments which are subject to current settlement,

Note.--On the balance sheet, accounts
payable to the municipality may be set off against
accounts receivable from it,.

235 Customer Deposits

This account shall include all amounts deposited with the utility
by customers as security for the payment of bills,

236 Taxes Accrued

A. This account shall be credited with the amount of taxes ac-
crued during the accounting period, corresponding debits being made to
the avprooriate accounts for tax charges, Such credits may be based
uoon estimates, but from time to time during the year as the facts
become known, the amount of the veriodic credits shall be adjusted so
as to include as nearly as can be determined in each year the taxes
applicable thereto. Any amount renresenting a prevayment of taxes
apprlicable to the period subseauent to the date of the balance sheet,
shall be shown under account 165, Prepayments,
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B, If accruals for taxes are found to be insufficient or excessive,
correcticon therefor shall be made through current tax accruals. How-
ever, if such corrections are so larpe 2s to seriously distort current
exnenses, they shall be charped or credited, as annronriate, to account
l13L, “Miscellaneous Credits to Surolus, or account L35, Miscellaneous
Debits to Surnlus.

C. The records suonorting the entries to this account shall be kept
so as to show for each class of taxes, the amount accrued, the basis
for the accrual, the accounts to which charged, and the amount of tax
paid. '

Interest Accrued

This account shall include the amount of interest accrued but not
matured on all liabilities of the utility not including, however, in-
terest which is added to the vnrincipal of the debt on which incurred.
Sunnorting records shall be maintained so as to show the amount of in-
terest accrued on each obligation,

Other Current and Accrued Liabilities

This account shall include the amount of all other current and
accrued liabilities not provided for elsewhere appronriately designated
and supvorted so as to show the nature of each liability.

Items

1. Matured long-term debt,

2., Matured interest.

3. Taxes collected through vay roll deductions or otherwise,
including sewape charres collected by the utilitv, nending
transmittal to the »rover taxing suthority.

8, Deferred Credits
‘namortized Premium on Debt

A. This account shall include the total of the unamortized balance
of oremium and expense for all classes of long-term debt.,

B. The oremium and expense shall be amortized over the life of the
resvective issues under a plan which will distribute the amounts equi-
tably over the life of the securities. The amortization shall be
credited to account [j29, Amortization of Premium on Debt--Cr.

Customer Advances for Construction
This account shall include advances bv customers for construction

vhich ere to be refunded either wholly or in vart. When a customer is
refunded the entire amount to which he is.entitled, according to the
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agreement or rule under which the advance was made, the balance, if
any, remaining in this account shall be credited to account 271, Contri-
butions in Aid of Construction.

Other Deferred Credits

This account shall include advance billings and receipts and
other deferred credit items, not provided for elsewhere, including
amounts which cannot be entirely cleared or disposed of until ad-
ditional information has been received.

9. Operating Reserves
Property Insurance Reserve

A. This account shall include amounts reserved by the utility for
self-insurance against losses through accident, fire, flood or other
hazards to its own property or property leased from others. A Schedule
of risks covered by this reserve shall be maintained, giving a descrip-
tion of the property involved, the character of the risks covered and
the rates used.

B. Charges shall be made to this account for losses covered by self-
insurance. Details of these charges shall be maintained according to
the year the casualty occurred which gave rise to the loss.

Injuries and Damages Reserve

A. This account shall be credited with amounts charged to account
925, Injuries and Damages, or other appropriate accounts, to meet the
Probable liability, not covered by insurance, for deaths or injuries
to employees and others, and for damages to property neither owned
nor held under lease by the utility.

B. When liability for any injury or damage is admitted by the utility
either voluntarily or because of the decision of a court or other lawful
authority, such as a workmen's compensation board, the admitted liability
shall be charged to this account and credited to the appropriate liability
account. Details of these changes shall be maintained according to the
year the casualty occurred which gave rise to the loss.

Note.--Recoveries or reimbursements for losses
charged to this account shall be credited hereto; the
cost of repairs to property of others if provided for
herein, shall be charged to this account.

Pensions and Benefits Reserve

A. This account shall include Provisions made by the utility and
amounts contributed by employees for pensions, accident and death
benefits, savings, relief, hospital and other provident purposes, where
the funds represented by the reserve are included in the assets of the
utility either in general or in segregated fund accounts.
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B. Amounts paid by the utility for the purposes for which this
reserve is established shall be charged hereto.

C. A separate account shall be kept for each kind of reserve included
herein.

Note.--If employee pension or benefit plan
funds are not included among the assets of the
utility but are held by outside trustees, pay-
ments into such funds, or acecruals therefor, shall
not be included in this account.

265 Miscellaneous Operating Reserves

A. This account shall include all operating reserves maintained by
the utility which are not provided for elsewhere.

B. This account shall be maintained in such manner as to show the
amount of each separate reserve and the nature and amounts of the
debits and credits thereto.

Note.--This account includes only such
reserves as may be created for operating pur-
poses and does not include any reservations of
income the credits for which should be car-
ried in account 215, Appropriated Earned Surplus.

10. Contributions in Aid of Construction
271 Contributions in Aid of Construction

A. This account shall include donations or contributions in cash,
services, or property from states, municipalities or other governmental
agencies, individuals, and others for construction purposes.

B. The credits to this account shall not be transferred to earned
surplus or to any other account without the approval of the Commission.

C. The records supporting the entries to this account shall be so0
kept that the utility can furnish information as to the purpose of each
donation, the conditions, if any, upon which it was made, the amcunt of
donations from (a) states, (b) municipalities, {c) customers, and
(d) others, and the amount applicable to each utility department.

D. Each construction grant received from a state or Federal agency,
not including contributions collected in accordance with the utilities'
filed rates and rules concerning assessments and charges to utility
customers for mains, laterals and hook-uy fees, shall be credited to
a specific sub-account of account 271l. «hen authorized by the Ccmmission,
the amount of each such grant will be amortized over the compcsite life
of the property which was constructed from the grant funds by debits to
grant sub-account and credits to acecount L75, Amortization of Construction
Grants.
Note.-~There shall not be included in this

account advances for construction which are ulti-

mately to be repaid wholly or in part. (See ac-

count 252, Customer Advances for Construction.

-
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1. Intangible Plant

Organization
Franchises and Consents
Miscellaneous Intangible Plant

2. Source of Supoly Plant

Land and Land Rights

Structures and Imorovements
Collecting and Impounding Reservoirs
Lake, River and Other Intakes

Wells and Sorings

Infiltration Galleries and Tunnels
Suoply Mains

Other Water Source Plant

3. Punoing Plant

Land and Land Rights

Structures and Improvements
Boiler Plant Equipment

Other Power Production Egquioment
Steam Pumping Equioment

Electric Pumoing Eouirment
Diesel Pumping Equioment
Hydraulic Pumoing Equioment
Other Pumping Equinment

L. Water Treatment Plant

Land and Land Rights
Structures and Improvements
Water Treatment Equioment

5. Transmission and Distribution Plant

Land and Land Rights

Structures and Improvements

Distribution Reservoirs and Standpices
Transmission and Distribution Mains

Fire Mains

Services

Meters

Hydrants

Other Transmission and Distribution ®lant
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6. General ®lant

Land and Land Rights

- Structures and Imorovements

Office Furniture and Eouioment
Transvortation Equioment

Stores Equioment

Tools, Shop and Garage Ecuioment
Laboratory Equipment

Power Operated Equipment
Communication Equipment
Miscellaneous Equipment

Other Tangible Proverty
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1. Intangible Plant

301  Organization

Note,--This account shall not include any
discounts upon securities issued or assumed; nor
shall it include any costs incident to negotiating
loans, selling bonds or other evidences of debt,

302 Franchises and Consents

tion for franchises, consents or certificates, running in Pervetuity
or for a specified term of more than one year, together with necessary
and reasonable €xpenses incident to drocuring such franchises, consents
or certificates of vermission and approval,

B. Records supporting this account shall be kept so as to show sepa-
rately the book cost of each franchise or consent.

303 Miscellaneous Intangible Plant

A. This account shall include the cost of patent rightsg, licenses,
Privileges and other intangible proverty necessary or valuable in the

L35, Miscellaneous Debits to Surplus, or to account 110, Accumulated \

2. Source of Sucoly Plant

310 Land and Land Rights

L1



UTILITY PLANT ACCOUNTS

311 Structures and Improvements

This account shall include the cost in place of structures and
imnrovements used in connection with source of water suooly not includ-
ible in other accounts orovided for source of supoly olant., (See util-
ity plant instruction 7.)

312 Collecting and Impounding Reservoirs

This account shall include the cost in place of structures and
imnrovements used for imoounding, collecting and storing water in the
source of suooly system,

-
L]
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8.

9.
10.
11,
12,
13.
ul.
15.
16.

Ttems

Aerators (when installed as an integral oart of collecting
and imnounding reservoirs).

Bridges and culverts.

Clearing land.

Dams.

Drainsce conduits,

Embankments,

Fish ladders and elevators,

Fences.

Gate houses and equipment.

Landscaping.

Lighting systems.

Retaining walls,

Roads and paths.

Sewers,

Spillways and channels,

Any other permanent imorovement to collecting and imoound-
ing reservoirs,

313 Lake, River and Other Intakes

This account shall include the cost instzlled of lake, river and
other intakes used as a source of water suoply,

Nele BN N NV WU

Items

Clearing land,

Conduits

Cribs,

Fences.

Gate houses and eouioment,

Intake oives (uv to suction header).
Intake wells,

Lighting systenms,

Screens and racks.

L2



31k

315

316.

UTILITY PLANT ANCOUNTS

Wells and Sorings

This account shall include the cost installed of wells and
springs used as a source of water supoly,

Ttems

Lighting systems.

Overflow spillways and channels.

Sewers,

9. Springs and aopurtenances.

10. Wells, casings and apourtenances, including cost of test
wells and nonoroductive wells drilled as vart of a oroj-
ect resulting in a source of water within the same sup-
oly area,

1. Clearing land.

2. Collecting basins.
3. Collecting pipes.
L. Fences.

5. Landscaoing,

6

7

8

e e

Infiltration Galleries and Tunnels

This account shall include the cost installed of infiltration
galleries and tunnels used as a source of water sunoly,

Ttems

1. Conduits.,
2. Gate houses and equioment.
3. Pioing,

-

Supply Mains

This account shall include the cost installed of supply mains,
Pipes, aqueducts and canals and their appurtenances. (See utility

plant instruction 12,) '

Ttems

« Air chambers.
Blow-offs and overflows.

Bridges and culverts.

Canals.

Electrolysis control equivment.

Gauges and recorders.

Jointing and jointing material.

. Manholes, '

9. Meters and meter houses.

10. Municipal insmection or permits,

1l. Pavement disturbed, including cutting and replacing pave-

ment, pavement base and sidewalks.,

L3
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12, Pipes, aqueducts or conduits,

13. Placing mains and accessories,

L. Pressure regulators,

15. Protection of street onenings,

16, Shut-offs,

17. Soecial castings,

18. Sterilizing new mains,

19. Surge tanks.

20, Trenching, including shoring, bracing, bridging, oumoing,
backfill and disposal of excess excavated material,

21. " Tunnels,

22, Valves and apourtenances,

23, Valve vaults,

Other Water Source Plant

This account shall include the cost installed of other water
gource plant which is not oroverly includible in other source of sup-
oly olant accounts,

3. Pumoing Plant
Land and Land Rights

This account shall include cost of land and land richts used in
connection with oumning operations. (See utility olant instruction 6.)

Structures and Imorovements

This account shall include cost in olace of structures and imorove-
ments used in pumning overations., (See utility olant instruction 7.)

Boiler Plant Equipment

This account shall include the cost installed of furnaces, boilers,
coal and ash handling and coal orevaring equi-ment, steam and feed water
oiping, boiler acocaratus and accessories used in the nroduction of steam
to be used primarily for numoing overations,

Items

1. Ash handling equipment, including hoprers, gates, cars, con-
veyors, hoists, sluicing equioment, including oumps and
motors, sluicing water pipe and fittings, sluicing trenches
and accessories, etc., except sluices which are a part of
a building.

2. Boiler feed system, including feed water heaters, evaporative
condensers, heater drain oumps, heater drainers, deaerators
and vent condensers, boiler feed oumps, surge tanks, feed
water regulators, feed water measuring equipment and all
associated drives. '

Lb
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Boiler olant cranes and hoists and associated drives,

Beilers and equinment, including boilers and baffles, econo-
mizers, superheaters, soot blowers, foundations and set-
tings, water walls, arches, grates, insulation, blowdown
system, drying out of new boilers, also associated motors
or other opower equioment,

Breeching and accessories, including breeching, damoers, soot
spouts, hopoers and gates, cinder eliminators, breeching in-
sulation, soot blowers and associated motors,

Coal handling and storage equioment, including coal towers,
coal lorries, coal cers, locomotives and tracks when devoted
principally to the transoortation of coal, honvers, down-
takes, unloading and hoistine equinment, skio hoists and
conveyors, weighing enuioment, magnetic separators, cable
ways, housings and suonorts for coal handling equioment,

Draft equioment, including air oreheaters and accessories,
induced and forced draft fans, air ducts, combustion control
mechanisms and associated motors or other power equipment,

Gas burning equipment, including holders, burner equipment
and piping control equipment, etc,

Instruments and devices, including all measuring, indicating
and recording equioment for boiler plant service together
with mountings and supports.

Lighting systems.

0il burning equiovment, including tanks, heaters, pumps with
drive, burner equipment and piping, control equipment, etc.

Pulverized fuel equipment, including pulverizers, accessory
motors, orimary air fans, cyclones and ducts, dryers, oulver-
ized fuel bins, pulverized fuel conveyors and equipment,
burners, burner oiping, oriming equipment, air compressors,
motors, etc,

Stacks, including foundations and supoorts, stack steel and
ladders, stack brick work, stack concrete, stack lining,
stack opainting (first), when set on separate foundations,
indevendent of substructure or surerstructure of building,

Station piping, including vipe, valves, fittings, seoarators,
travps, desuverheaters, hangers excavation, covering, ete,,
for station pining system, inclnding all steam, condensate,
boiler feed and water suonly nining, ete,

Stoker or eouivalent feeding ecuinment, including stokers and
accessory motors, clinker erinders, fans and motors, etc,

Ventilating ecuioment,

Water ourification eouloment, including softeners snd acces-
sories, evavorztors and accessories, heat exchangers, filters,
tanks for filtered or softened water, oumps, motors, etc,

Water supoly systems, including bumps, motors, strainers, raw
water storage tanks, boiler wash oumos, intake and discharge
pives and tunnels not a part of a building.,

Wood fuel equioment, including hoooers, fuel hogs, and acces-
sories, elevators and conveyors, bins and gates, spouts,
measuring equipment and associated drives,
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323  Other Power Producticn Equioment

A. This account shall include the cost installed of any equipment,
used for the production of power, other than boiler plant equipment,
princivally for use in oumoing overations.

B, Subdivisions shall be maintained hereunder for the cost of
equioment used for each type of power purchased, such as hydraulic
works, generators, etc,

32L  Steam Pumoing Equipment

This account shall include the cost installed of oumping equio-
ment driven by steam.

Ttems

Engines for driving oumns,

Pumos, including setting, gearing, shafting, and belting.

Water pioing within station, including valves.

Auxiliary equioment for engines and oumos such as oiling
systems, cooling systems, condensers, etc,

Steam lines and valves,

. Regulating, recording and measuring devices.

Foundations, frames and bed plates,

8. Ladders, stairs and olatforms if a part of pumping unit.

-~ O\ £ no
.

325 Electric Pumping Equipment

This account shall include the cost installed of pumping equin-
ment driven by electric nower.

Items

Motors for driving pumos,

Pumos, including setting, gearing, shafting and belting.

Water pining within station, including valves,

Auxiliary equioment for motors and oumos such as oiling sys-
tems, cooling Systems, condensers, etec.

Electric nower lines and switching,

Regulsting, recording and measuring devices.

Foundations, frames and bed vlaters,

Ladders, stairs and nlatforms if a vart of pumoing unit,

DO LW
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326  Diesel Pumping Equioment

This account shall include the cost installed of oumning equin-
ment driven by diesel engines.

L6
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Items

Engines for driving pumos,

Pumps, including setting, gearing, shafting and belting,

Water piping within station, including valves,

Auxiliary equipment for engines and oumps such as oiling
Systems, cooling systems, condensers, etc,

0il supoly lines and accessories,

Regulating, recording and measuring devices,

Foundations, frames and bed olates,

Ladders, Stairs and nlatforms if 2 vart of bumping unit,

W
- . -
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327  Hydraulic Pumping Equipment

This account shall include the cost installed of dumding equipment
driven by hydraulic oower,

Items
1. Water wheels and turbines for driving oumps.
2. Pumps, including setting, gearing, shafting and belting,
3. Water Plping within station, including valves,
L. Auxiliary equioment for water wheels and turbines and

5. Regulating, recording andimeasufing devices,
6. Foundations, frames ang bed »lates,
Te Ladders, stairs and olatforms if a nart of pumoping unit,
328 Other Pumping Equipment
operations not broperly includible in accounts 32, 325, 326, and 327,
such as gas engine and gasoline engine pumping equipment, Subdivisions
L. Water Treatment Plant
330  Lland and Land Rights
in connection with water treatment rclant operations, (See utility plant
instruction 6,) .

331 Structures and Improvements

L7



UTILITY PLANT ACCOUNTS
332 Water Treatment Equipment

This account shall include the cost installed of aboaratus equio-
ment and other facilities used for the treatment of water.

Items

Aerators (when installed as an integral part of the Water
Treatment Plant):

1. Air comoressor.

2, Piping system, including valves,
3. Spray nozzles.

L. Substructures.

Chemical Treating Plant:

Agitating equioment.

Ammonia machines.
Carbonating equioment.,
Chemical manufacturing olants.,
Chemical oumps,

Chemical handling equioment.
Chlorine machines.

Coke.

Dry feed machines.

Dry storage bins.

11. Electrolytic cell,

7w ro
[ ) * o L N .
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.
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12, Elevator (when not vert of building),
13. Fluoridation eouinment,

k. Gauges.

15. Gravity feed or ouno feed anvaratus,

16. Motors.,

17. Piping system, including valves.
18. Rate controllers,
19. Sludge numos.

20. Softening equioment,
Solution feed equipment.
Solution tanks,
Switchboards,

Weighing equioment.

NN N PO
Fuw oo
L]

Clear Water Basin:

Basin,

Gauges, .

Piping system, including valves.
Substructures.

* e & o
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UTILITY PLANT ACCOUNTS

Filter Plant:

1. Air blower and compressor.

2. Filters,

3. Gauges,

L. Piping system,

5. Rate controllers,

6. Sand, gravel or other filtering media,
7. Substructures,

8. Surface work equinment,

9. Valve control tables,
10, Valve operating mechanism,
11. Valves.
12, Wash troughs,
13, Wash water pumps,
4. Wash water tanks,

Mixing Chambers:

1. Piping System, including valves,
2. Chambers,
3. Mechanical mixers,

Sedimentation or Coagulation Basin:

Basins,

Coagulant storage tanks.

Feeder equipment,

Industrial railroad,

Mechanical mixers,

Orifice devices,

Pioing system, including valves.
Screens and hoists,

Sludge removal avoaratus,

[AS I
®© ® o a
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Softening Plant:

Carbonating chambers and equioment,
Clear water basins,

Gauges,

Gravel,

Meters,

Mixing tanks and chambers,

Permanent chemical softening agents.,
Piping systenm, including valves,
Salt solution or brine tanks and apourtenances,
Salt solution pumps.,

11, Salt storage bins,

Sedimentation or coagulation basins.,
Substructures.,

L. Underdrain systems,

15. Wash water controllers,

L9
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UTILITY PLANT ACCOUNTS

Note.--Protecting superstructures shall be
included in account 331, Structures and Improve-
ments,

5. Transmission and Distribution Plant
Land and Land Rights

This account shall include the cost of land and land rights
used in connection with transmission and distribution overations.
(See utility olant instruction 6.)
Structures and Imorovements

This account shall include the cdst in olace of structures and
imorovements, other than reservoirs and standoipes, used in connection
with transmission and distribution overations, (See utility olant
instruction 7.)
Distribution Reservoirs and Standnives

This account shall include the cost in place of reservoirs, tanks,
standpipes, and appurtenances used in storing water for distribution.
(See utility plant instruction 7.)

tems

1. Aerators (when installed as an integral part of distribution
reservoirs),

2. Bridges and culverts.
3. Clearing land,

L. Dams,

5. Embankments.,

6. Fences,

7. Foundations,

8. Gates and gate houses.

9. Landscavning.
10, Lighting systems,
11, Piping system within reservoirs,
12, Retaining walls,
13. Roads and »aths,
L. Rust-oroofing apovaratus.,
15, Sewers,
16. Soillways and channels,
17. Standoives,
18, Superstructures,
19. Tanks,
20. Towers.
2l. Valves and avnurtenances.
22, Valve vaults and houses,
23, Wazver level control apparatus,
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UTILITY PLANT ACCO'INTS

Transmission and Distribution Mains

A, This account shall include the cost installed of transmission
and distribution mains and aopurtenances., (See utility plant instruc-
tion 12 and Note to account 651, Maintenance of Mains,)

B. Records supporting this account shall be so

kept as to show

separately the cost of mains of different sizes and types and of

each tunnel, bridge, or river crossing.
Items

Air chambers,

Blow-offs and overflows.,

Bridges and culverts,
Electrolysis control equinment,
-Gauges and recorders.

Jointing and jointing material,
Manholes,

o Meters and appurtenances,

9. Municipal insvection or oermits,

© © o o o
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10, Pavement disturbed, including cutting and renlacing pavement,

pavement base and sidewalks,
11, Pipes,
‘12, Placing mains and accessories,
13. Pressure regulators.,
L. Protection of street openings,
15, Shut-offs,
16, Sovecial castings,
17. Sterilizing new mains.
18, Surge tanks.

19, Trenching, including shoring, bracing, bridging, pumping,
backfill and disvosal of excess excavated material,

20. Tunnels,
2l, Valves and appurtenances,
22, Valve vaults,

Fire Mains

This account shall include the cost install
nances used exclusively for fire orotection ourpo
ble in this account, see account 343, (See utili

Services

A, This account shall include the cost install
accessories leading to the customers! Premises,

ed of mains and apourte-
ses, For items includi-
ty plant instruction 12,)

ed of service pipes and

B. A complete service begins with the connection on the main and
extends to but does not include the connection with the customers!
meter. A stub service extends from the main to the property line, or

the curb stop.
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UTILITY PLANT ACCOUNTS
Items

. Corporation stops or tees.

. Gate valves and boxes.
» Goose necks,

. Jointing and jointing material.
. Municipal inspection or permits,

. Pavement disturbed, including cutting and renlacing pave-~

ment, cavement base and sidewalks,

7. Pipes.

8. ‘Placing pives and accessories.

9. Protection of street openings.
10. Service or curb boxes.
11, Service or curb stoos.
12, Tapoing main.

346  Meters

A. This account shall include the cost installed of meters used for
measuring the quantity of water delivered to users, whether actually in
service or held in reserve.

B. 'When a meter is permanently retired from service, the amount at
which it is included herein shall be credited to this account.

C. The records covering meters shall be so keot that the utility
can furnish information as to the number of meters of each tyoe and
size in service and in reserve as well s the location of each meter
included in this account.

Items

Meters, including badging and initial testing,
Meter yokes,

» HMeter fittings, connections and shelves.

. Meter vaults or boxes.

. Stops.

M Ew o~

Note,--The cost of labor in removing and
resetting meters shall be charged to account 6L0,
Cperation Labor,

348  Hydrants

A. This account shall include the cost installed of hydrants in
service owned by the utility,

B. Records shall be kent so as to show number, size (nominal diam-
eter of bottom connection), number and size of hose connections,

diameter of main to which attached and tyce of hydrants clagsified as
to oublic use and orivate use,
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UTILITY PLANT ACCOUNTS

Items
1. Connections to main,
2. Excavation, backfill, and disposal of excess excavated material,
3. Hydrants and fittings, including barrel and shoe,
k. Manholes,
5. Pavement disturbed, including cutting and renlacing vavement,
pavement base and sidewalks,
6. Pipe including leads and drains,
7. Tee at main.
8. Valves and valve boxes,

Other Transmission and Distribution Plant

This account shall include the cost installed of al} other trans-
mission and distribution system ~lant not orovided for in the foregoing
accounts, -

Cisterns or basins.,

Connections to main,

Excavation, backfill, and disposal of excess eXcavated material,

Fountains, basins, trough, pool, etc,

Pavement distrubed, cutting and replacing pavement, pavement
base and sidewalks,

Piving,

Valves and valve boxes,

—
L]
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6. General Plant

"land and Land Rights

This account shall include the cost of land and land rights
used for utility purposes, the cost of which is not properly includ-
ible in other land and land rights accounts, (See utility olant
instruction 6,)

Structures and Improvements

This account shall include the cost in place of structures and
improvements used for utility purposes, the cost of which is not proverly
includible in other structures and imorovements accounts, (See utility
plant instruction 7,)

Office Furniture and Equioment
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UTILITY PLANT ACCQUNTS

£
Rava

B. If the utility has equipment includible in this account at more
than one location, separate records shall be maintained for each location.

Items

1. Book cases and shelves.

2. Desks, chairs, and desk equipment,

3. Drafting room equipment,

L. Filing, storage, and other cabinets.

. Floor covering,

. Library and library equioment.

. Mechanical office equivment such as accounting machines,
typewriters, ete,

. Safzs,

. Tables,

392 Transnortation Equinment

This account shall include the cost of transnortation vehicles
used for utility nurnoses.

Ttems

Airplanes,

Automobiles,

Bicycles,

Electrical vehicles,

Motor trucks,

Motorcycles,

Repair cars or trucks.
Tractors and trailers.

Other transportation vehicles.

NO O ONVLEW N
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393  Stores Equinment

A. This account shall include the cost of equioment used for
the receiving, shiooing, handling and storage of materials and Suo=-
plies,

B. If the utility has equioment includible in this account at
more than one location, separate records shall be maintained for each

location,
Items
1. Chain falls.
2. Counters,
3. Cranes (portable).
L. Elevating and stacking eouinment (nortable),
S. Hoists.
6. Lockers.
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UTILITY PLANT AGCOTNTS

7. Scales.,

8. Shelving,

9. Storage bins,

10. Trucks, hand and vower driven,
11. Wheelbarrows.

394  Tools, Shop and Garage Equioment
This account shall include the cost of tools, implements, and

equioment used in construction, repair work, general shoos and garages
and not svecifically provided for or includible in other accounts,

Items

1. Air comoressors,

2. Anvils,

3.- Automobile repair shoo equipment,
L. Battery charging equipment.

5. Belts, shafts, and countershafts,
6. Boilers,

7. Cable oulling equioment.

8. Concrete mixers,

9. Drill presses,
10, Derricks,
11. Electric equipment,

12. Engines,

13, Forges,

L. Furnaces,

15, Foundations and settines svecially constructed for and not
expected to outlast the eouioment for which orovided,

16, Gas producers,

17. Gasoline oumos, oil pumps and storage tanks,

18. Greasing tools and eouioment,

19. Hoists,

20, Ladders,

2l. Lathes,

22., Machine tools,

23, Motor-driven tools.

2L, Motors,

25, Pipe threading and cutting tools,

26. Pneumatic tools,

27. Pumps,

28. Riveters.

29. Smithing equipment,

30. Tool racks.

31, Vises,

32, Welding anparatus,

33, Work benches,
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Laboratory Equicment

accounts.

B. If the utility has equipment includible in thig account at more
than one location, sevarate records shall be maintained for each location,

Items
1. Autoclaves,
2. Barometers,
3. Cameras,
L. Centrifuge.
S. Distilling apparatus.

6. Furnaces.

7. Microscopes.

8. Ovens.

9. Pitometers.

10. Rain gauges.

1l. Refrigerators.

12, Scales.

13. Sterilizers.

L. Stop watches.

15. Testing machines.

16, Thermometers,

17. Voltmeters,

18. Other tacteriological, electric, chemical, hydraulic or
research equioment,

Power Operated Equioment

in other accounts, Includé, also, the tools and accessories acquired
for use with such equioment and the vehicle on which such ecuioment
is mounted,

Items

(]

Air compressors, including driving unit and vehicle,
Back filling machines.

Boring machines.

Bulldozers,

Cranes and hoists.

Diggers.

Engines,

Pile drivers,

Pipe cleaning machines,

NO OOV E W o
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UTILITY PLANT ACCOUNTS

10. Pive coating or wrapoing machines,
11. Tractors--crawler type.

12. Trenchers,

13. Other opower operated equipment,

Note,--It is intended that this account include
only such large units as are generally self-propelled
or mounted on moveable equipment, )

397 Communication Equipment
This account shall include the cost installed of televhone,

telegraph and wireless equioment for general use in connection with
utility operations,

-

« Antennae,
- Booths,
. Cables,
« Distribution boards,
» Extension cords,
» Gongs,
7. Handsets, manual and dial,
8. Insulators,
9. Intercommunicating sets,
10. Loading coils.
1l. Operators! desks,
12. Poles and fixtures used wholly for telephone and telegraph wires,
13. Radio transmitting and receiving sets,
1. Remote control equioment and lines.
15. Sending keys.,
16. Storage batteries.
17. Switchboards,
18. Telautograoh circuit connections.,
12. Telegraoh receiving sets,
20, Telephone and telegraonh circuits,
21, Testing instruments,
22, Towers,
23, Underground conduit used wholly for televhone or telegraph
Wwires and cable wires,

ONLEw

398  Miscellaneous Equioment
This account shall include the cost of equioment, anoaratus,

etc., used in utility overations, and which is not includible in any
other account,
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Items

Hospital and infirmary equipment,
Kitchen equipment,

Recreation equipment,

Radios,

Restaurant equioment,

Soda fountains.

Operator's cottage furnishings,
Other miscellaneous equioment,

N
-

L] L] -
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.

Note.--Miscellaneous equioment of the nature
indicated above wherever Practicable shall be
included in the utility plant accounts on a func-
tional basis,

399  Other Tangible Property

This account shall include the cost of tangible utility nlant
not provided for elsewhere.
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INCCME ACCCUINTS
1, Utility Overating Income

Operating Revenues (L0O)
Operating Exvenses:
Operation Expense (LO1)
Maintenance Expense (1,02)
Depreciation Exvense (L03)
Amortization Expense (4OL-L07)
Taxes (L08)
Total Operating Expenses
Net Overating Revenues
Income from Utility Plant Leased to Others (L12-413)
Utility Operating Income

2. Other Income

Income from Merchandising, Jobbing and Contract Work (415-L16)
Income from Nonutility Overations (L17)

Nonoperating Rental Income (L18)

Interest and Dividend Income (L19)

Miscellaneous Nonoverating Income (L21)

Total Other Income

Total Income

3. Miscellaneous Income Deductions

Miscellaneous Amortization (L25)
Other Income Deductions (L426)
Total Income Deductions

Income Before Interest Charges

L., Interest Charges

Interest on Long-Term Debt (L427)

Amortization of Debt Discount and Expense (L28)
Amortization of Premium on Debt--Cr, (L2g)
Interest on Debt to Municipality (L30)

Other Interest Expense (L:31)

Interest Charged to Construction--Cr, (432)
Total Interest Charges

Net Income

S. Earned Surplus

Unapprooriated Earned Surplus (at beginning of period) (216)
Balance Transferred from Income (L433)

Miscellaneous Credits to Surplus (L3L)

Miscellaneous Debits to Surplus (L435)

Appropriations of Surovlus (L36)

Net Addition te Earned Surplus

Aporooriations of Income to Municinal Funds (L39)
Unappronriated Earned Surolus (at the end of veriod) (216)
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INCOME ACCOUNTS
1. Utility Operating Income
LOO Overating Revenues

There shall be shown under this caption the total amount included
in the operating revenue accounts orovided herein and in similar accounts
for other utility deoartments. Sevarzte subaccounts shall be maintained
for each utility department.

L0l  Overation Expense

There shall be shown under this caotion the total amount included
in the operation expense accounts orovided herein and in similar ac-
counts for other utility departments. Separate subaccounts shall be
maintained for each utility department.

102 Maintenance Expense

There shall be shown under this caption the total amount included
in the maintenance exvense accounts provided herein and in similar ac-
counts for other utility departments. Separate subaccounts shall be
maintained for each utility department.

L03  Deoreciation Expense

A, This account shall include the amount of devreciation exoense
for all classes of depreciable utility olant in service except such
depreciation exvense as is chargeable to clearing accounts or to ac-
count 416, Costs and Expenses of Merchandising, Jobbing and Contract
Work,

B. The utility shall keen such records of oroverty and oroperty
retirements as will reflect the service life of oronerty which has
been retired and also such records as will reflect the vercentage of
salvage and cost of removal for nroverty retired.

C. If the utility is engzged in more than one utility service, a
separate account shall be kent hereunder for each utility service,

Note A,--Devreciation expense a-nlicable to
proverty included in account 10L, Utility Plant
Leased to Others, shall be charged to account 413,
Expenses of Utility Plant Leazsed to Others.

Note B,--Depreciation expense applicable to
transoortation equioment, shoo equipment, tools,
work equioment, nower operated equioment, and
other general equioment may be charged to clearing
accounts as necessary to obtain a orocer distri-
bution of exvenses between construction and
overation,
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INCOME ACCOUNTS
LOL  Amortization of Limited-Term Utility Plant

This account shall include amortization charges applicable to
amounts included in the utility plant accounts for limited-term fran-
chises, licenses, patent rights, limited-term interests in land, and
expenditures on leased property where the service life of the improve-
ments is terminable by action of the lease. The charges to this ac-
count shall be such as to distribute the book cost of each investment
as evenly as may be over the period of its benefit to the utility,
(See account 110, Accumulated Provision for Depreciation and Amorti-
zation of Utility Plant,)

LOS  Amortization of Other Utility Plant

A, When authorized by the Commission, this account shall include
charges for amortization of intangible or other utility plant in serv-
ice which does not have a definite or terminable life and which is not
subject to charges for depreciation exvense,

B. This account shall be supoorted in such detail as to show the
amortization apolicable to each investment being amortized, together
with the book cost of the investment and the period over which it is
being written off,

L06  Amortization of Utility Plant Acquisition Adjustments

This account shall be debited or credited, as the case may be,
with amounts includible in operating expenses, pursuant to approval
or order of the Commission, for the purvose of providing for the
extinguishment of the amount in account 108, Utility Plant Acquisition
Adjustments,

LO7  Amortization of Property Losses

This account shall be charged with amounts credited to account 182,
Extraordinary Property Losses, when the Commission has authorized the
amount in the latter account to be amortized by charges to operating
exnenses.,

LO8  Taxes

A. This account shall include the amount of taxes assessed by federal,
state, county, municioal, or other local governmental authorities, which
are vroverly chargeable to utility operations. The charge for tax equiv-
alents due to the municipality shall be made in accordance with Wisconsin
Administrative Code, Section PSC 109.

B. The charges to this account shall be made or supported so as to

show the amount of each tax and the basis upon which each charge is
made, In the case of a utility rendering a number of utility services,
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taxes includible in this account shall be assigned directly to the
utility department the overation of which gave rise to the tax in so
far as practicable. Where the tax is not attributable to a specific
utility department, it shall be distributed among the utility depart-
ments or nonutility overations on an equitable basig,

Note A,--Taxes aoolic¢able to nonutility oroo-
erty or investments shall be charged to the account
in which the income from the oroverty or investments
is included.

Note B.--Svecial assessments for street and
similar improvements shall be included in the ap-
propriate utility plant or nonutility proverty ac-
count.

Note C,-<~Taxes soecifically apolicable to
construction shall be included in the cost of
construction,

Note D,--Taxes assumed by the utility on
oroperty leased from others for use in utility
operations shall be charged to the appropriate
rent exvense or clearing acecount.

Note E,--Gasoline and other sales taxes
shall be charged as far as practicable to the
Same account as the materials on which the tax
is levied.

Note F.-~Social security and other forms
of so-called vay roll taxes shall be distributed
to utility departments and to nenutility func-
tions on a basis related to vay roll, Amounts
applicable to construction shall be charged to
the aporonriate nlant account,

Revenues from Utility Plant Leased to Others
Exvenses of Utility Plant Lease to Others

These accounts shall include, resvectively, revenues from
utility proverty constituting a distinct operating unit or system
leased by the utility to others, and which proverty is proverly
includible in account 10L, Utility Plant Leased to Others, and the
exvenses attributable to such property.
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2. Other Income

L15 Revenues from Merchandising, Jobbing and Contract Work
1416  Costs and Expenses of Merchandising, Jobbing and Contract Work

A, These accounts shall include, respectively, all revenues derived
from the sale of merchandise and jobbing or contract work, including
any profit or commission accruing to the utility on jobbing work ver-
formed by it as agent under contracts whereby it does Jobbing work for
another for a stinulated orofit or commission, and all exvenses incur-
red in such activities.

B. Records in suonort of these accounts shall be so kept as to permit
ready summarization of revenues, costs and exvenses by such major items
as are feasible,

- Items

Account 415

1. Charges for installing meters owned by customers,

2. Charges for tapping mains and installing services when
not includible in account 271, Contributions in Aid of
Construction,

3. Revenues from sales of meters to customers or others for
installation on customers!? premises,

4. Revenues from sale of water appliances and from pining and
other jobbing or contract work.,

5. Discounts and allowances made in settlement of bills for
merchandise and jobbing work,

Account L16:

1, Cost of merchandise sold and of materials used for Job-
bing work, including transportation, storage and
handling,

2. Pay roll and related labor costs and exvenses of employees
engaged in selling, delivery, and installation of ap=-
oliances or of Jobbing or contract work, .

3. Clerical labor =2nd exvenses in merchandise and Jjobbing
activities,

L. Inventory adjustments apolicable to merchandise and job-
bing stock,

S. Light, heat and nower,

6. Losses from uncollectible accounts,

7. Shop exvenses,

8. Tool expenses,

9. Supervision of merchandise and Jjobbing activities,

10, Taxes directly assignable to merchandise and Jjobbing opera-
tions,
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INCOME ACCOUNTS
Income from Nonutility Operations

A. This account shall include revenues and expenses applicable to
operations which are nonutility in character but nevertheless constitute

a distinct operating activity.

B, The expenses shall include all elements of cost incurred in such
operations, and the accounts shall be maintained so as to permit ready
summarization as follows:

Operation,
Maintenance,
Rents,
Depreciation,
Amortization,
Taxes,

Nonoverating Rental Income

A, This account shall include all rent revenues and related exvenses
of land, buildings, or other proverty included in account 121, Non-
utility Proverty, which is not used in operations covered by account L17,

B. The exvenses shall include all elements of costs incurred in the
ownership and rental of the proverty and the accounts shall be main-
tained so as to permit ready summarization as follows:

Overation,
Maintenance,
Rents.
Depreciation.,
Amortization.
Taxes,

Interest and Dividend Income

A. This account shall include interest revenues on securities,
loans, notes, advances, special deposits, tax refunds and all other
interest-bearing assets, and dividends on stocks, whether the securities
on which the interest and dividends are received are carried as invest-
ments or included in sinking or other special fund accounts.

B. If any interest or dividends are required to be retained in a
special fund and the fund is reoresented by a reserve, the amount of
such accretion to the fund shall concurrently be credited to the apnro-
oriate reserve account and charged to account h36, Aoprooriations of

Surplus,

C. This account may include for each accounting period the pro rata .
amount. necessary to extinguish (during the interval between the date of
acquisition and the date of maturity) the difference between the cost
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to the utility and the face value of interest-bearing Securitias,
Amounts thus credited or charged shall be concurrently included in the
accounts in which the securities are carried,

Note,-~Interest accrued, the payment of which
is not reasonably assured, dividends receivable which
have not been declared or guaranteed, and interest
upon reacquired securities issued or assumed by the
utility shall not be credited to this account,

421 Miscellaneous Nonoperating Income

This account shall include all revenue and expense items proverly
includible in the income account and not provided for elsewhere,

Items

1. Profit on sale of timber, (See utility plant instruction
6, C,)

2, Profits from operations of others realized by the utility
under contracts.

3. Miscellaneous Income Deductions
L25 Miscellaneous Amortization

This account shall include amortization charges not includible in
other accounts which are oroverly deductible in determining the income
of the utility before interest charges, Charges includible herein, if
significant in amount; must be in accordance with an orderly and system~
atic amortization program, Similar charges made irregularly without a
definite program, or which are devendent unon the amount of net income,
shall be charged to accouvnt L35, Miscellaneous Debits to Surolus,

Items

1. Amortization of utility plant acquisition adjustments,
or of intangibles included in utility olant in service
when not authorized to be included in utility operating
exvenses by the Commission,

2, Amortization of amounts in account 182, Extraordinary Prop-
erty Losses, when not authorized to be included in utility
overating exovenses by the Commission,

k26  Other Income Deductions
This account shall include miscellaneous expvense items which

are nonoverating in nature but which are properly deductible before
determining total income before intersst charges.
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L28

L2g

430

INCOME ACCOUNTS
Items

1. Life insurance of officers and employees where utility is beneficiary

(net Premiums less increase in cash surrender value of policies).
Penalties or fines for violations of statutes pertaining to regulation.
3. Expenditures for the purpose of:

&8} Influencing public opinion with respect to the election or appoint-
ment of public officiels, or the edoption, repeal, revocation or
modification of referenda, legislation or ordinances.

b) Obtaining approval, modification or revocation of franchises.

c) Influencing the decisions of public officials not including such

' expenditures which are dirlectly related to appearances before
regulatory or other governmental bodies in connection with the
utility's existing or Proposed operations.

no

L. Interest Charges

Interest on Long-Term Debt

terest applicable thereto on’ outstanding long=term debt- issued or assumed by
the utility, the liability for which is included in account 221, Bonds, or
account 224, Other Long-Term Debt. '

B. This account shall be so kept or Supported as to show the interest ac-
¢ruals on each class and series of long-term debt.

Note.--This account shall not include interest on
nominally issued Or-nominally outstanding long-term debt,
including Securities assumed.

Amortization of Debt Discount and Expense

A. This account shall include in each accounting period the portion of un-
amortized debt discount and expense on outstanding long-term debt which is
applicable to such Period. Amounts charged to this account shall be credited
concurrently to account 181, Unamortized Debt Discount and Expense.

B. This account shall be so kept or supported as to show the debt discount
and expense on each class and series of long-term debt.

Amortization of Premium on Debt--Cr.

A. This account shall include in each accounting period the portion of un-
amortized net bPremium on outstanding long-term debt which is applicable to
such periogd. Amounts credited to this account shail be charged concurrently
to account 251, Unamortized Premium on Debt.

B. This account shall be so kept or surported as to show the premium on
each class ang series of long-term debt.

Interest on Debt to Municipality
A. This account shall include in each accounting period the interest ac-

crued on amounts included in account 223, Advances from Municipality, and on
all other obligations to the municipality.
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INCOME ACCOUNTS

B. The records supporting the entries to this account shall be so
keot as to show to whom the interest is to be paid; the veriod covered
by the accrual, the rate of interest and the principal amount of the
advances or other obligations on which the interest is accrued,

131  Other Interest Expense

This account shall include in each accounting veriod all interest
charges not provided for elsewhere.

Ttems

1. Interest on notes payable on demand or maturing one
year or less from date and on oven accounts, except
notes and accounts with the municipality,

2. Interest on customers® deposits,

3. - Interest on claims and Jjudgments, tax assessments, and
assessments for public improvements past due,

432 Interest Charged to Construction--Cr.

This account shall include concurrent credits for interest
charged to construction based upon the net cost for the period of
construction of borrowed funds used for construction purposes and a
reasonable rate uoon other funds when so used. No interest shall be
capitalized on plant which is completed and ready for service.

5. Earned Surplus
L33  Balance Transferred from Income

This account shall include the net credit or debit transferred
from income for the year,

L3k  Miscellaneous Credits to Surplus

This account shall include credits affecting earned surplus not
provided for elsewhere, All items included in this account shall te
sufficiently described in the entries relating thereto as to permit
ready analysis,

Items
1. Delayed credits.
2, Profit on reacquisition and resale or retirement of

utility's debt securities,
3. Profit on.sale of croperty or investments,
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INCOME ACCOUNTS

L35 Miscellaneous Debits to Surolus

This account shall include amounts chargeable to earned surplus
but not provided for elsewhere. All items included in this account
shall be sufficiently described in the entries relating thereto as to
permit reasdy analysis. ‘

Items

1. Decline in value of investments,
2. 'Delayed debits.
3. Loss on reacquisition and resale or retirement of utility's
debt securities. ‘
4. Provision for past accrued deoreciation not provided for,
5. Long-term debt discount or expense written off.
6. Loss on sale of oroverty or investments.
7. Amortization of utility olant acouisition adjustments or
of intangibles when not done under an orderly systematic
program indicating the prodriety of inclusion of the annual
- charges in account 425, Miscellaneous Amortization,
8. Preliminary survey and investigation expenses on abandoned
projects.

436  Appropriations of Surplus

This account shall include appropriations of earned surplus for
purooses not provided for elsewhere.

Items

1. Aporopriations of income required under terms of mortgages,
orders of courts, contracts or other agreements.,

2. Approoriations of income required by action of regulatory
authorities,

3. Miscellaneous approoriations of income made at option of
utility for specified purposes.

L39 Appropriations of Income to Municipal Funds
This account shall include the amount of cash or other assets

payable to the municipality out of the income or earned surplus of the
utility.
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OPERATING REVENUE ACCOUNTS
l. Sales of Water

L60  Unmetereg Sales to General Customers
L61 Metereq Sales to General Customers
L62  Private Fire Protection Service

463 Public Fire Protection Service

L6L  Other Sales to Public Authorities
465 Sales to Irrigation Customers

L66 sales for Resale

467 Interdepartmental Sajes

2. Other Operating Revenues

LT0 Forfeiteq Discounts

sl Miscellaneous Service Revenues

472  Rents from Water Property

L73 Interdepartmental Rents

47k Other Water Revenues

LTs Amortization of Construction Grants
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L61

Le2

463

L6l

OPERATING REVENUT ACCOUNTS
1. Sales of Water

Unmetered Sales to General Custorers

A. This account shall include the net billing for water supplied
for residential, commercial and industrial burposes where the charge
is not dependent in any way on the gquantity of water delivered but
is based on diameter of service pipe, room, foot of frontage or cther.
similar unit.

B. Records shall be maintained so that the estimated quantity of
water sold and the amount of revenue under each rate schedule shall
be readily available.

Metered Sales to General Customers

A. This accouni shall include the net billing for measured water
supplied for residential, commercial or industriel purposes where
the total charge is, or may be, in any way dependent on the quantity
of water delivered.

B. Records shall be maintained so that the quantity of water sold
and the amount of revenue under each rate schedule shall be readily
available.

Private Fire Protection Service

A. This.account shall.include .the net billing for the use of fire
protection apparatus and for water delivered in connection therewith,

rate schedules.

B. Records shall be readily available to show the amount of revenue
under each rate schedule.

-~

Public Fire Protection Service

B. Records shall be maintained to show the basis of the billing
to each municipality.

Other Sales to Public Authorities
A. This account shall include the net billing for water supplied to

municipalities, or other subdivisions or agencies of state or federal
governments, billed under either metered or flat rate tariff schedules.
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OPERATING REVENUE ACCOUNTS

B. Records shall be maintained so that the quantity (estimated if
not metered) of water sold and the amount of revenue under each rate
schedule shall be readily available,

Note,~-Do not include herein revenues
from water supolied for fire orotection or
for resale. (See accounts L63 and 466.)

L65  sales to Irrigation Customers

A, This account shall include the net billing for water sunvlied for
commeréial irrigation purnoses, under distinct irrigation rates, billed
under either metered or flat rate tariff schedules,

B. Records shall be maintained so that the quantity (estimated if
not metered) of water sold and the amount of revenue under each rate
schedule 3hall be readily available.

L66  Sales for Resale

A. This account shall include the net billing for water supplied
(including stand-by service) to other water utilities or to public
authorities for resale purposes.

B. Records shall be maintained so that the quantity (estimated if
not metered) of water sold and the amount of revenue under each rate
schedule shall be readily available.

Note.--Where the contract is reciprocal, i,e.,
Wwhere either party thereto may take water from the
other, the total amount receivable for water supolied
to the other party shall be included herein and the
total amount bayable for water received from the
other party shall be charged to account 601, Pur-
chased Water,

L67  Interdepartmental Sales
A. This account shall include amounts charged by the water depart-
ment at tariff or other svecified rates for water suoplied by it to
other utility departments,

B. Records shall be maintained so that the quantity of water suoplied
each other department and the charges therefor shall be readily available.
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OPERATING REVENUE ACCOUNTS
2. Other Operating Revenues
Forfeited Discounts

This account shall include the zmount of discounts forfeited or
additional charges imposed because of failure of customers to pay their
water bills on or before a soecified date.

Miscellaneous Service Revenues

This account shaill include revenues for all miscellaneous Services
and charges billed to customers which are not specifically orovided for
in other accounts, :

Items

l. Fees for changing, or reconnecting service,

2. Profit on maintenance of aobliances, nining or other
installations on customers' premises,

3. Net credit or debit (cost.less net salvage and less Day-

b Recovery of expenses in connection with unauthorized taking
of water (billing for the water used shall be included in
the approoriate water revenue account),

Rents from Water Property

A. This account shall include rents received for the use by others
of land, buildings and other broperty ‘devoted ta water operations by
the utility, g '

others under a definite arrangement foriapportioning the actual expenses
among the parties to the arrangement, any amounts received by the util-
ity for interest Or return or in reimbursement of taxes or deoreciation
on the oroperty shall be credited to this account,

Note.--Do not include in this account rents
from proverty constituting an oberating unit or
system., (See account L12, Revenues from Utility
Plant Leased to Others, )

Interdepartmental Rents

This account shall include rents credited to the water deoartment
on account of rental charges made against other departments (gas, elec-
tric, ete. of the utility), In the case of broverty overated under a
definite arrangement to allocate the cost among the devartments using
the Property, any reimbursement to the water department for interest or

return ang depreciation and taxes shall be credited to this account.
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OPERATING REVENUE ACcounNTs

Note.—-Charges for water supplied other utility
departments shall nct be included in this account,
but in account 467, Interdepartmental Sales.

LT4  Other Water Revenues

L4715

MYy -

3. Profit or loss on sale of material gnd supplies not

“ordinarily Purchased for resale and not handled through
merchandising and Jobbing accounts.

Amortization of Construetion Grants

When authorized by the Commiésion, this account shall include
credits for amortization of construction grants received from state
and Federal agencies. (See Account 271, baragraph D.)
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OPERATION AND MAINTENANCE EXPENSE ACCOUNTS
1. Source of Supply Expenses
Operation
600 Operation Labor
601 Purchased Water
€02 Operation Supplies and Expenses
Maintenance
605 Maintenance of Water Source Plant
2. Pumping Expenses
Operation
620 Operation Labor
621 TFuel for Power Production
622 Fuel or Power Purchased for Pumping
623 Operation Supplies and Expenses
Maintenance
625 Maintenance of Pumping Plant
3. Water Treatment Ixpenses
Operation
630 Operation Labor
631 Chemicals
632 Operation Supplies and Expenses
Maintenance
635 Maintenance of Water Treatment Plant
L, Transmission and Distribution Expenses

Operation

640 Operation Labor
641 Operation Supplies and Expenses

Maintenance

650 Maintenance of Distribution Reservoirs and Standpipes
651 Maintenance of Mains

652 Maintenance of Services

653 Maintenance of Meters

654  Maintenance of Hydrants

655 Maintenance of Other Plant

Th



OPERATION AND MAINTENANCE EXPENSE ACCOUNTS
5. Customer Accounts Expenses

Operation

4

901  Meter Reading Labor

902 Accounting and Collecting Labor
903  Supplies and Exvenses

90L  Uncollectible Accounts

6. Sales Expenses

Operation
910 Sales Expenses

7. Administrative and General Expenses
Operation
920 Administrative and General Salaries
921 Office Supplies and Expenses
922  Administrative Expenses Transferred--Cr,
923  Outside Services Employed
92 Proverty Insurance '
925  Injuries and Damages
926  BEmployee Pensions and Benefits
928  Regulatory Commission Expenses

930 Miscellanheous General Expenses
933 Transportation Expenses

Maintenance

935 Maiﬁtenance of General Plant
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OPERATION AND MAINTENANGE EXPENSE ACCOUNTS
1. Source of Supply Expenses
Overation
600  Operation Labor

This account shall include the cost of subervision and labor incur-
red in the overation of source of supply olant.,

Ttems
1. Direct supervision of water source onerations.,
2. Cutting brush and weeds. ‘
3+ Electrolysis and soil corrosion investigationsg,
L. Keeoing vlant log and records and orenaring renorts of
operation,
5. Operating and lubricating gates and valves.
6. Patrolling and insnecting.
7. Removing organic growth,
8. Removing sediment,
9. Care of grounds ‘including snow removal, cutting grass, etc,

601 Purchased Water

A. This account shall include the cost at the point of delivery of
water purchased for resale. This includes charges for readiness to
serve and the portion applicable to eabh accounting period of annual
-or more frequent payments for’the“right'tcvdivert‘water at the source
of suoply,

B. The records supporting this account shall be so kept as to show
for each supplier from which water is burchased, point of delivery,
quantity purchased, basis of charges, and the cost of water purchased.
(See note to account L66, Sales for Resale.)

602  Overation Supplies and Expenses

This account shall include the cost of materials used and expenses
incurred in the cperation of source of supbly olant,

- Ttems

Attendants! supnlies,

BuiIding service suoplies.

Charts and gauge supolies,

First-aid suvplies and safety ecuioment,

Lubricants and waste,

Tools., '

Transoortation, meals and incidental expenses,

Rent of source of sunply plant,

Cost of nonoroductive wells (or amortization thereof) drilled
as a part of a broject which did not result in a source of
water within the same supply area. (See account 183, Other
Deferred Debits,)

10. Utility service.

O D~ NULE" W N g
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Maintenance
605  Maintenance of Water Source Plant
This account shall include the cost of labor, Mmaterials uged
and exvenses incurred in the maintenance of water source nlant,; the
book cost of whnich is includible in accounts 310 to 317, inclusive,
and of similar Proverty leased from Others, (see Olerating exvense
instruction 1,)
20 Pumning Ex“enses
Operation

620 Oneration Lebor

This account shall inelude the cost of Suvervision and laber
incurred in the oneration of nower and Sunning facilities,

Items
1, Direct sunervision of ~ower and ~umning Oneratiosns,
2, Dpermting fower mroduction facilities ang rel=ted aoparatuys,
3. Inerating oumns, turbines, and encines,
L Ooerating condensers, cirenlatine watep Systems and other

auxiliary abmaratys,

S Operating lubrication and oil control svstems, including o1l
murification,

6. Overating control and orotective ecui-ment,

T Operating valves to point where w-ter enters the water treat-
ment or transmission and distribution systen,

8. Keening plant log and records and oreoaring reports of opera-
tion,

9. Testing,'checking and adjusting meters, gauges ang other
instruments, controls, etc., in the Sumoing rlant,

10, Cleaning pumoing equiosment When not incidental to nainte-
nance work,

11. Guarding ang Patrolline plant and yard,

12, Building service,

13, Care of grounds including snow removal, cutting grass, ete,

ih. Hiscellaneous labor,

621  Fyuel for Power Production
This account shall ineclude the cost of fuel used in the oroduction

of power to O%erate numns, Records shall be maintained to show the
quantity and cost of each tyne of fuel used,
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OPERATION AND MAINTENANCE EXPENSE ACCOUNTS
622  Fuel or Power Purchased for Pumping

A. This account shall include the cost of fuel or power purchased
used directly in operation of pumns,

B. This account shall also include the cost of power transferred
to water pumning ooerations from other departments under joint facility
arrangements,

Items

. Diesel fuel.
« Electric power,

« Gasoline.

« Gas,

+ Other fuel or oower,
. Steam,

o Ew o

623  Operation Suoplies and Exvenses

This account shall include the cost of materials used and expenses
incurred in the operation of power and pumping facilities which are not
provided for in other accounts,

Items

1. Boiler compounds, chemicals and inspection fees,

2. Boiler feed water,

3. Lubricants.

L. General operating suoplies, such as tools, gaskets, packing
waste, gauge glasses, hose; indicating lamps, record and
report forms, etc.

5. First-aid supplies and safety equipment.

6. Building service supplies,

7« Utility service,

8. Rent of pumoing plant,

Maintenance
625 Maintenance of Pumping Plant
This account shall include the cost of labor, materials used and
exXpenses incurred in the maintenance of power oroduction and pumping

Plant, the book cost of which is includible in accounts 320 to 328,
inclusive, and of similar equioment leased from others.
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OPERATION AND MAINTENANCE EXPENSE ACCOUNTS
3. Water Treatment Expenses
Operation
630 Operation Labor

This account shall include the cost of suvervision and labor
incurred in the operation of water treatment olant,

Items

. Applying chemicals,
o Cleaning basins,
o Operating filters.,
o Removing ice,
o Removing sediment,
o -Washing filters.
o Operating water softening nlant,
8. Overating fluoridation plant,
9, Testing and analyzine,
10, Guarding and vatrolling.
11. Building service.
12, Care of grounds including snow removal, cuttine grass, etc,
13. Miscellaneous labor, '

~N OVILETW N

631 Chemicals

This account shall include the cost of all chemicals used in the
treatment of water. Include also the entire cost of any chemicals manufac-
tured by the utility,

Items

1. Activated carbon,
2. Ammonia,
3. QCaustic soda,
L. Chlorine,
5. Coprer sulohate,
6. Fluorine compound.
7. High test hypochlorite,
8. Iron sulphate,
9. Lime,
10, Soda ash,
11. Sodium chlorite,
12, Sulohate of alumina,
13. Sulchuric acid,
1. Other chemicals,
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OPERATION AND MAINTENANCE EYPENSE ACCOUNTS

632  Overation Suprplies and Fxpenses

Items

General operating supplies,

First-aid supplies and safety equioment.,
‘Building service supolies,

Utility service.

Rent of water treatment facilities.

U\‘:-\»JNH
o o

Maintenance
635 Maintenance of Water Treatment Plant

This account shall include the cost of labor, materials used and
€xpenses incurred in the maintenance of water treatment olant, the book
cost of which is includible in accounts 330 to 332, inclusive, and of
similar proverty leased from others,

L. Transmission and Distribution Exvenses

Overation
640  Overation Labor

This account shall include the cost of suvervision and labor
incurred in the operation of transmissicn and distribution facilities,

Items

1, Direct supervision of transmission and distribution cverations.
2. Storage operations covering such work as:
2. Routine inspection of storage facilities,
b. Operating and lubricating gates and valves,
C¢. Adjusting rust-oroofing and signal equipment,
d. Keeoing records and oreparing reoorts.
e. Care of grounds around storage facilities,
f. Cleaning and flushing of storage facilities,
3. Line overations covering such work as:
a, Routine patrolling,
b. Electrolysis and soil corrosion investigations and tests.
c. Operating and lubricating gates and valves,
d. Observing and recording oressure,
e, Flushing mains angd hydrants,
f. Reading and changing charts in master meters,
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OPERATICON AND MAINTENANCE EXPENSE ACCOTNTS

L, Meter overations covering such work as:

3., Removing and resetting, disconnecting and reconnect-
ing, changing and relocating meters and associated
equioment; exceot the cost of the first testing
and setting of a meter which shall be charced to
Utilitv nlant account 3L6, Meters,

b.  Turning on and shutting off Service even though a
meter is not installed or removed,

¢. Insoecting and testing meters on bremises or in shons
other than that incidental to maintenance,

d, Insvecting and adjusting meter testing equipment,

5. Customer installations work, such as: _

2. Testing, inspecting, adjusting, and repairing custom-
ers’ plumbing and fixtures,

b. Testing and insvecting services installed by the cus-
tomer,

- Co Investigating and adjusting customers’ service com-
plaints,

d, Changing customers' house Piping for the convenience
of the utility,

Note.--Anounts billed customers for any work, the
cost of which ig charged to this account; shall be credited
to this account or to account 641, Overation Supolies
and Expenses, 4s aporopriate, Any excess over costs
resulting therefrom shali be transferred to account L71,
Miscellaneous Service Revenues, ’

6L1  Operation Supplies and Expenses
This account shall ineclude the cost of materials used and
expenses incurred in the oneration of transmission ang distribution

plant,

Ttems

l. Operzting materials, such as lubricants, waste, meter and
guage charts, ete,

2, Tool exvense, .

3. Meter seals and miscellaneous meter supplies,

L. Shop and laboratory expenses,

S. Transportation, meals and incidental expenses,

6. Utility service,

7. Rents for tranmission op distribution facilities,

Maintenance

650 Maintenance of Distribution Reservoirs ang Standoipes
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652
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654

655

OPERATION AND MAINTENANCE EXPENSE ACCOUNTS

Maintenance of Mains

This account shall include the cost of labor, materials used and
expenses incurred in the maintenzance of mains, the book cost of which
is includible in account 3L3, Transmis=ion and Distribution Mains, and
account 3Lk, Fire Mains, and of similar proverty leased from others,

Note.--When a main is changed in grade or is relo-
cated, the original installed cost of the main shall be
credited to utility olant and charged to the acculumated
provision for deoreciation, The orginal material cost
of the main shall then be credited to the accumulated
provision for deoreciation and charged to utility nlant
together with the current installation cost of olacing
the main at the new level or location. The excess of
the actual removal and relocation costs of the job over
the amount of installation costs includible in utility
plant as aforesaid shall be charged to accunulated
provision for depreciation, and such costs shall be
considered . in determining the annual provisions for
depreciation,

Maintenance of Services

This account shall include the cost of labor, materials used
and expenses incurred in the maintenance of services;, the book cost
of which is includible in account 345, Services, and of similar prop-
erty leased from others.

Maintenance of Meters

This account shall include the cost of labor, materials used and
eéxXpenses incurred in the maintenance of meters and meter testing equip=-
ment, the book cost of which is includible in account 346, Meters, ac-
count 395,. Laboratory Equioment, and of similar pProperty leased from
others,

Maintenance of Hydrants

This account shall include the cost of lzbor, materials used and
expenses incurred in the maintenance of fire hydrants and associated
equipment, the book cost of which is includible in account 3L8, Hydrants,
and of similar oroverty lessed from others,

Maintenance of Other Plant
This account shall include the cost of labor; materials used and

expenses incurred in maintenance of plant, the book cost of which is
includible in account 341, Structures and Improvements, and in account



OPERATION AND MAINTENANCE EXPENSE ACCOUNTS
5. Customer Accounts Exvenses
Overation

901 Meter Reading Labor

customer meters and determining consumption when Performed by em-
Ployees engaged in reading meters,

Ttems

1, Addressing forms for obtaining meter readings by mail,

2, Changing and collecting meter charts used for billing purnoses,

3. Checking seals, etc., when performed by meter readers and the
work represents a minor activity incidental to regular meter

" reading routine,

L. Reading meters for billing purvoses,

5. Computing consumotion from meter reader's book or from revorts
by mail when done by emnloyees engaged in reading meters,

reading,

7o Maintaining record of customer's keys,

8. Computing estimated or average consumption when performed by
employees engaged in reading meters,

902 Accounting and Collecting Laber

This account shall include the cost of labor incurred in work on
customer applications, contracts, orders; credit investigations, bil-
ling and accounting, collections and complaints,

Items

Labor:

1. Receiving, Preparing, recording and handling routine orders
for service, disconnections, transfers or meter tests
initiated by the customer, excluding the cost of carrying
out such orders; which is chargeable to the account ap-
propriate for the work called for bv such orders,

2 Investigations of customerg! credit angd keeping of records
Pertaining thereto, including records of uncollectible
accounts written off,

3. Receiving, refunding or avolying customer deposits and main-

taining customer denosit, line extension, and other miscel-
laneous records,

L. Checking consumntion shown by meter readers: reports where

Incidental to oreparation of billing data,



OPERATION AND MAINTENANCE EXPENSE ACCOUNTS

5. Preparing address vlates and addressing bills and delinouent
notices,

6. Preparing billing data,

7. Operating billing and bookkeeping machines.

meters unless incidental to meter reading operations,

11. Balancing collections, Preparing collections for deposit, and
breparing cash reports,

12, Posting collections and other credits or chargesto customer
accounts and extending unpaid balances,

13, Balancing customer accounts and controls.

1, Preparing, mailing, or delivering delinquent notices and pre-
paring reoorts of delinquent accounts,

15. Final meter reading of delinquent accounts when done by col-
lectors incidental to regular activities,

16, Disconnecting and reconnecting service because of nonpayment
of bills,

17, Receiving, recording, and handling of inquiries, complaints,
and recuests for investigations from customers, including
Preparation of necessary orders, but excluding the cost of
carrying out such orders, which ig chargeableto the account
appropriate for the work called for by such orders,

18. Statistical and tabulating work on customer accounts and reve-
nues, but not including svecial analysis for sales denart-
ment, rate devartment, or other general ourooses, unless
incidental, to regulsr customer accounting routines,

19, Preparing and Deriodically rewriting meter reading sheets,

20, Determining consumotion and ‘comouting estimated or average
consumption when performed by emoloyees other than those
engaged in reading meters,

903 Supplies and Expenses

This account shail include the cost of materials used and expenses
incurred in meter reading, billing and collecting and related customer
accounts activities,

Items

1. Badges, lamos, and uniforms,

Meter books and binders and forms for recording readings,
but not the cost of preparation,

Postage and supplies used in‘obtaining meter readings by
mail and in mailing bills,

Address plates and supplies,

Cash overages and shortages,

Commissions or fees to others for collecting,

Payments to credit organizatibns for investigations and re-
ports,

n
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OPERATICN AND AAINTENANCE EXPENSE ACCOUNTS
8. Transportation expenses, including transnortation of customer

9. Bank Charges, exchange, and other fees for cashing and de-
positing customers’ checks,

10. Forms for recording orders for Services, removals, etc,

11, Rent of mechanical equioment,

Uncollectible Accounts

for losses from uncollectible utility revenues, Concurrent credits
shall be made to account 1hli, Accumulated Provision for Uncollectible
Accounts, Losses from uncollectible accounts shall be charged to ac-
count 1llk,

6. Sales Expenses

Sales Exvenses

This account shall include the cost of salaries and commissions

for soliciting business, demonstraticn and advertising eXpenses; and
miscellaneous supolies consumed and expenses incurred in sales activities,

Note,--Where expenses of sales activities
are not material, this account need not be main-

7a Administrative and Ceneral Expenses

Operation

920

921

Administrative and General Salaries

This account shall include the comvensation (salaries, bonuses,
and other considerstion for services, but not including directors? fees)
of officers, exXecutives; and cther empioyees of the utility properly
chargeable to utility operations and not chargeable directly to a
particular operating function,

Office Supplies and Expenses

This account shail include office supplies and other eXxpenses
incurred in connection with the general administration of the utility's
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922

923

OPERATION AND MAINTENAKCE EXPENSE ACCOUNTS

Items

1, Automobile service, including charges through clearing
account.,

2, Bank messenger and service charges,

3. Books, periodicals, bulletins and subscriptions to news-
papers, newsletters, tax services, etec,

L. Building service expenses for customer accounts, sales and
administrative and general purooses,

5. Communication service,

6. Cost of individual items of office equinment used by general
departments which are of small value or short 1life,

7. Membershio fees and dues in trade, technical, and profes-

sional associations paid by utility for employees, (Util=
ity membershivs are includible in account 930.)

8. Office supplies and expenses,

9. Payment of court costs, witness tees, and other expenses of
legal department,

10. Postage, printing and stationery.

11. Meals, traveling and incidental expenses,

Administrative Expenses Transferred--Cr.

This account shall be credited with administrative expenses re-
corded in accounts 920 and 921 which are transferred to construction
costs or to nonutility accounts,

Outside Services Employed

consultants and others for general services which are not applicable
to a particular operating function nor to other accounts., It shall
include also the Pay and expenses of persons engaged for a special or
temporary administrative or general purpose in circumstances where the
person so engaged is not considered as an employee of the utility,

B. This account shall be so maintained as to permit ready summarization

according to the nature of service and the person furnishing the same.
Items

l. Fees, pay and expenses of accountants and auditors, actuaries,
appraisers, attorneys, engineering consultants, management

consultants, negotiators, public relations counsel, tax con-

sultants, ete,

2. Supervision fees and expenses paid under contracts for general

management services,
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OPERATION AND MAINTENANCE EXPENSE ACCOUNTS

92l Proverty Insurance

A, This account shall include the cost of insurance or reserve
accruals to protect the utility against losses and damages to owned
or leased proverty used in its utility operations, It shall include
also the cost of labor and related suprlies and expenses incurred in
property insurance activities,

B. Recoveries from insurance companies cor others for property damages
shall be credited to the account charged with the cost of the damages,
If the damaged proverty has been retired, the credit shall be to the
appropriate account for accumulated provision for depreciation,

C. Records shall be kent so asto show the amount of coverage f or
each class of insurance carried, the property covered, and the ap-
plicable premiums, Any dividends distributed by mutual insurance
companie$ shall be credited to the accounts to which the insurance
bremiums were charged,

Ttems
l. Premiums psyable to insurance companies for fire, storm,

burglary, boiler exvlosion; lightning, fidelity, riot,
and similar insurance,

2. Amounts credited to account 261, Proverty Insurance Reserve,
for similar orotection,

3. Special costs incurred in orocuring insurance,

L. Insurance insmection service,

5. Insurance counsel, brokerage fzes, and exnenses.,

Note A,-=The cost of insurance or reserve
accruals capitalized shall be chargedt con-
struction either directly or by transfer to
construction work orders from this account,

Note B,--The cost c¢f insurance or reserve
accruals fer the following classes of property
shall be charged as indicated:

(1) Materials and supolies and stores equioment
to Stores Expense, or approoriate materials
account,

(2) Transportation and garage equipment to ac-
count 933, Transportation Expenses,

(3) Utility plant leased to others to account
Li13, Expenses of Utility Plant Leased to
Others.,

(L) Nonutility property to the approoriate non-
utility income account.

(5) Merchandise and jobbing property to account
L16, Costs and Expenses of Merchandising,
Jobbing and Contract Work,
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925

OPERATION AND MAINTEIANCE EXPENSE ACCOUNTS

Injuries and Damages

A, This account shall include
cruals to protect the utility against injuries
employees or others, losses of such character

the cost of insurance or reserve ac-

and damage claims of
not covered by insurance,

and expenses incurred in settlement of iniuries and damaeges claims,
It shall also include the cost of labor and related supplies and exvenses

incurred in injuries and damages
B. Reimbursements from insurance comoanies

charged hereto on account of injuries and dama

or refunds shzll be credited to this z¢ccount,

Items

or others for exvenses
ges and insurance dividends

1. Premiums payable to insurance companies for protection
against claims from injuries and damages by employees

or others, such as public liability,

casualty, emnloyee lizbility, ete.

to account 262, Injuries and Damages

protection,

property damage,
s and amounts credited
Reserve, for similar

2, Losses not covered by insurance or reserve accruals on
account of injuries or dezths to employees or others
and damages to the property of others,

3. Fees and expenses of claim investigators,

Payment of
torneys' services,

5. Medical and hosvital service and exvenses for

awards to claimants for court costs and at-

emdloyees as

the result of occuvational injuries, or resulting from

claims of others,
6. Compensation payments under workmen!

7. Compensation Dald while incapacitate

occupationzl injuries, (See note

8. Cost of safety,
activities,

Note A.--Payments to or in b

accident or death benefits,

supolies or for salaries while incavacitated

or on leave of absence beyond peri

S compensation laws,
d as the result of

A.)
accident orevention and similar educational

ehalf of emoloyees for

hospital expenses, medical

for service
ods normally allowed,

when not the result of occuvational injuries, shall be
charged to account 926, Employee Pensions and Benefits,

(See also note B of account 926, )
Note B.-~The cost of injurie
reserve accruals capitalized shall
construction directly or by transf
Wwork orders from this account,
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926

OPERATION AND AATINTENANCE EXPENSE ACCOUNTS

Note Co-~Exclude herefrom the time and expenses
of employees (except those engaged in injuries and

damages activitites) spent in attendance at safety and
during the regular work vericd,
Employee Pensions and Benefits

A, This account shail include Pensions naid to or on behalf of re-
tired emoloyees, or accruals to pbrovide for Densions, or Dayments for
the ourchase of annuities for the burvose, when the utility has def-
initely, by contract; committed itself to a pension vlan under which
the pension funds are irrevocably devoted to vension purposes, and
Payments for employee accident, sickness, hosnital, and death benefits,
or insurance therefor, Include, also, exvenses incurred in medical,
educational or recreational activities for the benefit of employees
and administrative expenses in conmnection with emnloyee vensions and
benefits,

B, The utility shail maintain a complete record of accruals or pay-

C. There shall be credited tc this account the portion of pensions
and benefits expenses which is applicable to nonutility operations or
which is charged to construction unless such amounts are distributed
directly to the accounts involved and are not included herein in the
first instance,

D. Records in supoort of this account shall be so kept that the
total pensions expense; the total benefits éxvense; the administrative
eXvenses included herein, and the amounts of vensions and benefits
expenses transferred to constrauction or other accounts will be readily
available,

Items

1. Payment of pensions under a Lonaccrual or nonfunded basis,

2. Accruals for or bayments to vension funds or to insurance
compnanies for vension nurnoses,

3. Group and life insurance oremiums (credit dividends re-
ceived, )

b, Payments for medical and hospital services and expenses of
employees when not the result of occuvational injuries,

5. Payments for accident, sickness, hospital; and death benefits
or insurance,
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OPERATION AND MAINTENANCE EXPENSE ACCOUNTS

6. Payments to employees incapacitated for service or on. leave
of absence beyond periods normally allowed, when not the
result of occupational injuries, or in excess of statutory

- awards,

7. Expenses in connection with educational and recreational ac-

tivities for the benefit of employees.,

Note A,--The cost of labor and related supplies
and expenses of administrative and general employees
who are only incidentally iengaged in employee pension
and benefit activities may be included in account 920
and account 921, as approﬁriate,

Note B.--Salaries paid to emnloyees during periods
of nonoccupational sickness may be charged to the ap-
propriate labor account rather than to employee benefits,

928  Regulatory Commission Expenses

A. This account shall include all exoenses {exceot vay of regular
.employees only.incidentally*engaged in such work) -proverly includible
in utility operating exoenses, incurred by the utility in connection
with formal cases before regulatory commission, or other regulatory
bodies, or cases in which such a body is a varty, including payments
made to a regulatory commission for fees assessed against the utility
for pay and expenses of such commission, its officers, agents, and
employees,

-Be Amounts of regulatory commission expenses which by approval or
direction of the Commission are to be spread over future periods
shall be charged to account 183, Other Deferred Debits, and amor-
tized by charges to this account,

Items

1. Salaries, fees, retainers, and exovenses of counsel, solicitors,
attorneys, accountants, engineers, clerks, attendants, wit-
nesses, and others engaged in the prosecution of, or defense
against petitions or complaints presented to regulatory
bodies, or in the valuation of Prooerty owned or used by
the utility in connection with such cases,

2. Office supplies and expenses, payments to public service or
other regulatory commissions, stationery and orinting,
traveling expenses, and other expenses incurred directly
in connection with formal cases before regulatory com-
missions,
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930

933

OPERATION AND MAINTENANCE EXPENSE ACCOUNTS

Note,--Exclude from this account and include
in other avprooriate overating exnense accounts,
exvenses incurred in the improvement of service,
additional inspection, or rendering reoorts, which
ars made necessary by the rules and regulations,
or orders, of regulatory bodies,

Miscellaneous General Expenses

This account shall include the cost of labor and expenses incurred
in connection with the general management of the utility not provided
for elsewhere.

Items
Labor:
1, Miscellaneous labor not elsewhere nrovided for.
Expenses:

2, Industry association dues for utility memberships,
3. Contributions for conventions and meetings of the industry.
L. Experimental and general research work for the industry.
5. Communication service not chargeable to other accounts.,
6. Trustee and registrar fees and exvenses.,
7. Publishing and distributing annual revorts,
- 8. Institutional or goodwill advertising,
9. Public notices of financial, overating, and other data
required by reculatory statutes,
10. Rents for vlant used in customer accounts, sales, or adminis-
trative and general functions,

Transportation Expenses

A, This account shall include the cost of labor, materials used
and exvenses incurred in the oneration and maintenance of general
transportation equioment of the utility,

B. This account may be used as a clearing account in which event
the charges hersto shall be cleared by apportionment to the appropriate
operating expense, utility olant; or other accounts on a basis which
will distribute the expenses equitably. Credits to this account shall
be made in such detail as to permit ready analysis,

Items

°

Depreciation of transvortation equinment,

Insurance on transpertation equioment,

License fees for vehicles and drivers.,

Rents for equioment and sarages,

Repairs c¢f transvortaticn equinment,

Supolies, such as gas, cil; tires, tubes, grease, etc,

ONVULE W O
o o

e ° o
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OPERATION AND MAINTENANCE EXPENSE ACCOUNTS

Note,--Transoortation exvenses applicable
to construction shall not be included in operating
expenses,

Maintenance
935 Maintenance of General Plant

This account shazll include the cost assignable to customer ac-
counts, sales and administrative and general functions of labor, mate-
rials used and expenses incurred in the maintensnce of oroverty, the
book cost of which is includitle in account 390, Structures and Improve-
ments, account 391, Office Furniture and Equioment, account 397, Com-
munication Equipment, and account 398, Miscellaneous Equipment, and of
similar property leased from others, Include, also, the cost of repairing
for reuse materials which previously were included in those accounts,

Note.,--Maintenance of plant included in
other general equipment accounts shall be included
herein unless charged to clearing accounts or to
the particular ‘functional: maintenance expense ac-
count indicated by the use of the equivment,
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